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PENYBJUUKA BBJUIAPUA
OBHIUHA IIAPEBO

3ATIOBE/L
Ne PJT1—-01—-937
[{apeBo, 15.12.202

Ha ocvosanue ui.44 ai. 2 om JaroMd 3 MeCcmHomo cavoyvnpaesiaenue u mecmnamda

oM iwmpayus u 'f?('.'g':,!_l.l'\'.-'.fH."g'r"f'{HJ'HH.JI.' 6 ChOoMeememeuc | il‘l1””!“L'Hl‘j.f?{”””r‘i”HHJ,I'.?!h'fl't'lll'n’4'.!‘."(','51‘
kooexe (AIK), 3axona 3a eiexkmpounomo ynpaeienue (IEV), Hapeobama 3a oomena nu
doxvaenmu 6 aomunuempayusma (HOMNA), Hapeobama 3a  obwume  usuckeanus KoM

UHDOPMAYUOHHUME  CUCMEMU,  PECUCPUME U CACKMPONHUME  AOMUHUCIPAMUGHY VeIVl
(HOHHCPEAY), 3akona 3a eaekmpounust OOKYMEHM U eAeKMpPoOHHUmMe YooCcmosepumentnu yeiyeu
(3E/EVY), 3akona 3a Hayuonammus apxueen ¢pono (3HAD), Memoouueckume yrkaszanus 3a
BECHCOUHE HA UWSLIO CACKMPONHEN GbMPCULeH 000pom Hd OOKYMCHMU APU UINLIHCHUEMO Hd

Hucmpanmueiu H‘,r”tl,’u't'i'-’_!'f"!( L8] U:‘1_1HHJ’H('H}';’:HHHHH:' HA OPSAREmMe HA UIRDIHWMETHAmA

aeni .-,'.'i.-'-'.-ll.'h'-’\'r'.’e'.-’ om MuHucmwspd Hda i'.-'r.'J'\‘.J'H_I_H”FHU.‘Hf—‘ H'JIJNHI“-' leHue U u"{f‘!r'.Ff}.!r’(';'a‘f’{';‘t' f'l KbM

HACMoAwume npaciid,

HAPE/K/IAM:

YTBBPKIAABAM - ,, BBTPEUIHH ITPABH/IA 34 OBOPOT HA EJIEKTPOHHH
IOKYMEHTH H IOKYMEHTH HA XAPTHEH HOCHTE!T B OBIIITHHA IHAPEBO *

['opecnomenarnte npasuia. seaHo ¢ Hpuaoxenne 1 KbM TAX. 1a ce M3NpaTAT Ha
BCMMKH cayikuTelM B OOumHCKa aaMuHUCTpauus LlapeBo. pLbKOBOAHTEIHTE HA JCHHOCTHTE.
KME1CTRATA H KMETCKHTE HAMECTHHYECTRA 3a CBE/ICHUE H H3I1 LIHCHHUE,

KouTpoa 1me ochiecTsaBaM IHYHO.
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VTBBP/JINIL:

MAPHH KHPOB

Kmer na o6muna Hap

BHTPEIIHU MPABUJIA 3A OBOPOT HA EJIEKTPOHHHU
JOKYMEHTH U JOKYMEHTU HA XAPTUEH HOCHUTEJI

B OBUIUHA IHIAPEBO

[aga nupsa QDM NOJI0KEHHH
Pasaea |

Yo 1. (1) Hacrosimure BHTPEIIHN [TPaBHIIa 3a OOMEHa Ha JIOKYMEHTH 110 €JIEKTPOHEH MBT U JOKYMEHTH Ha
xapruen nocuren B odimna [apeBo, HapHuanu 1H0-J1071y 3a KpaTKoceT ,npaBuiiara', ypexiar:

|. oprasusalnusTa ¥ TEXHOJI0rHATa Ha MHPOPMALlMOHHO-/1eJI0BoIHaTa AeiiHocT B oOmuua Ilapeso. karo
CLBKYIIHOCT OT ACHHOCTH MO NPHEMaHE. paslpe/lesiecHue W NpelaBaHe Ha JOKYMEHTH, PErHCTpalHs H
KOHTPOJI 110 CMa3BaHe Ha CPOKOBETE: TEKYIIO ¥ apXMBHO 3arnaspaHe Ha Jlokymenture B AUC no un. 2.
ar 1s

2. opraimzauMsta ¥ TeXHONOIHATa Ha Cb3/laBaHeTO, ChIJIACYBAHETO, MNOANHCBAHETO M OOMeHa Ha
JOKYMEHTHTE, KOHTO L€ €€ W3TOTBAT/IOIYyYaBaT HAa XapTHEH HOCHTEI:

3. npasuiata 3a padboTa ¢ eJIeKTPOHHH JIOKYMEHTH:

4. CBLXPAHCHHME HA CJIICKTPOHHHUTE H Ha XapTHEH HOCHTEN JIOKYMEHTH, Cb3JIa/ICHH OT JIeHHOCTTA HAa
odliMHaTa;

5. KOHTPOIIA [0 Cla3BaHe HA CPOKOBETE 3a M3ITbJIHCHUE HA Bb3JIOKEHHUTE 3a1a4H.

(2) Hedtnoctire no an. | ca perjlaMeHTHpaHH B CHOTBETCTBHE ¢ AJMHHHCTPATHBHONPOLECYAIHUS KOAEKC
(AIIK). 3axona 3a enektpoHHoro ynpasiaeaue (3EY), Hapenbara 3a obmena Ha JOKYMEHTH B
amvunuctpannata (HOJA), Hapenbara 3a oGumTe H3HCKBaHHs KbM HHPOPMALIHOHHUTE CHCTEMH, PETHCTPHTE
Mo enexrpornuTe aamuaucTpatuBHun yeayru (HOMHMCPEAY), 3akona 3a eJeKTPOHHHMSA IOKYMEHT H
enextpounnre viocropepurenann yenyvru (3EJIEYY), 3akona 3a Hanmonanaus apxusen Qona (3HAD),
MeTonueckiTe YKa3aHnus 3a BBBEK/IAHE HA H3LSJIO €JICKTPOHECH BbTpellieH 000pOT Ha JOKYMEHTH [pH
H3MBAHCHUCTO  HA BCHYKH  QJAMWHHCTPATHBHH NPOUEAYPH B QJIMHHUCTPALMMTE HAa OpraHure Ha
HAMBJAHNTCIHATA BIACT, YTBBPACHW OT MHHHCTBbpPA Ha €NCKTPOHHOTO ympasiacHue H Ilpunoxenue 1 KbMm
HACTOSAILMTE NPABHJIA.

(3) JloxymenTi. ChAbpIKalN THYHH JaHHH, CE CbXPAHSBAT B CLOTBETCTBHE C W3MCKBaHHATA Ha 3akoHa 3a
3ANATa HA JMYHATE JaHHHW, BHTPEIHHTE MOJAMTHKH 32 3allMTa HA JIaHHUTE M CPOKOBETE 3a MHHUMAIHO
HeoOX0,IMMO CEXPAHEHHE.

Ya 2. (1) PerncrpaumsTa Ha JIOKYMEHTH C€ M3BBPIIBA B O(DHUMANEH €IEKTPOHEH JIOKYMEHTEH PErHcTLp -
WHTErpUpaH B W3Moa3BaHarta AJIMUHHCTpaTuBHA HH(popMaluonHa cucrema (AUC).

(2) AWC yrpasisBa (elms JOKYMEHTOOOOpOT npemunaBaul npe3 JleHTbpa 3a aJIMHHHCTPATHBHO
obenyxeane” (ITAO) na Obmmnua llapeBo M ro Haco4sa KbM OTTOBOPHHTE H3ITBJIHHTENIM B OOIMHCKaTa
AIMHHHCTPALINAL.



(3) Henoonnara sefinoct ¢ AUC ce wm3pbpuBa or cayaxurenn B oraen MOKYP/ aupekums AITOB®.
CIYJKHTEIH B UCHTPOBETE 32 a/IMHHACTPATHBHO OOCITY)KEAHE H KMETOBE Ha KMETCTBA HIH KMETCKH HAMECTHHLIA
HMalllM KOMIICTCHUMH H 3a/Ib/DKCHHS, CHITIACHO 3anoBel]l HAa KMeTa Ha OOIHHATA WM UIbKHOCTHATA
XapaKTEpHCTHKA, BBB BPL3Ka € JIEJI0BOAHOTO 00CiyKBaHe # paboTara ¢ KyPHEpPCKH H NOMIEHCKH CIIyKOH.

(4) JInnara no an. 3 ca che CACTHUTE MECTOHAXOKICHHS:

1. rp. Hapeso, ya. Xau Acnapyx Ne 36 — LIAO / ®pont — oduc /
2. rp. Hapepo. yi. Kpaiimopeka No 14 — JTnpexuns MJIT

3. rp. Axtonoxn, ya. Tpakus No 3

4. c. Jlozenen, yn. Kpaiimopeka Ne 17 — [JAO

5. c. Bapsapa, yi. Pene 1llapon Ne 20 — [JAO

6. c. Cunemopeu, ya. Ipeobpaxenne Nel8

7. c. PezoBo, yn. Pe3pas Ne 3

8. c. Kocru. yi. IToGena Ne 3

9. c. bpoaunogo, yi. Autum [ Ne 7

10. ¢. brarapu. na. Cs.C. Koncrantun u Enena No3
11. c. Benmka, yn. I'eopru Kongonos Ne35 A

i 3. (1) Perucrpupanero Ha BXOJSUIM JIOKYMEHTH, Ch3/IaBAHETO HA COOCTBEHHM JIOKYMCHTH. TAXHOTO
CBIJIACYBAHE W TOAMUCBAHE, PETHCTPALMATA HA H3XOAAMINS JJOKYMEHT 0 0OMeHa ¢ APYIH aIMHHHCTPALMHE C¢
H3BBLPLIBAT NOCPEJACTBOM AJIMMHUCTPATHBHA MHQPOPMANHOHHA CHUCTEMA MO Wi 2, al1. | OT HACTOSIHTE
IpasuJia.

(2) Hocrbibt g0 AUC mo wi. 2, ajn. |, HHTETPHTETHT W ABTOPCTBOTO HA OOMEHSIHUTE 110 C/ICKTPOHEH MHT
JokymeHTH 0T o0mAa [lapeBo. ce u3BbpmBaT u yeTanoBsBar upes Kpanduuupan eaextponien noamie (KEI)
ITPH CIIa3BaHEe Ha JCHCTBALIOTO 3aKOHO/1ATE/ICTBO.

(3) Ilpn Hanyckane Ha paGOTHOTO CH MACTO B Kpast Ha palOTHHA JACH WIH 110 BPEME Ha OTCHLCTRIE 0T paboTa
JUIbKHOCTHHTE JIHIIA B JIMHWHHCTPALMHTE CIE/BA [a Na3iT W ChXPAHSBAT OTJACIHO OT HEPCOHATHUS CH
KOMITIOTHD npeocTaBeHutTe UM yaocrosepenns 3a KEIT.

(4) C AUC o un. 2, an. | ca uaTerpupatny ejexTpona nouta, CucreMara 3a eJIeKTpoHeH 00Mel Ha ChOOIICH S
(CEOC) u Cucremara 3a curypHo enekrponno spsusane (CCEB).

Y. 4. (1) Jlokymentoobopora B obmmua llapeBo. Bxomsiara u u3xoasuara wHGoOpMaimsgs KuM W OT
IMPEKIMHATE/OT/IE/TNTE/3BEHATA CE€ OCHIIECTBABA UPe3 AJIMHHUCTPATHBHO-HH(DOPMALIMOHHA CHCTEMA 110 L. 2.
ait. 1 - .. ACKTDBP", napuuana no-nararsk Hakparko AUC. AUC ocurypssa nourbpikaneto i oGpaboTkara Ha
JaHHuTE 3a 000pOTa HA ENEKTPOHHH AOKYMCHTH H JIOKYMEHTH HA XapTHEH HOCHTEJI [PH 1P/ I0CTABIHETO Ha
A IMHHMCTPATHBHH YCIIYTH, H3MBIHCHHETO HA A/ IMHHHCTPATHBHH MPOLE/YPH. KAKTO H paboTHITE JIPOLIECH B
obumunara. [Iporecnte 1o perucTpupaHeTo M JIBUKEHHETO Ha JOKYMEHTH, MOCTABAHCTO 1 OTYHTAHETO Ha
3Q/1a4HTE M CHITIACYBAHETO HA JOKYMEHTH, H3MPALIAHETO HA CHOOLICHHS MEKIY CIYKHUTCINTE H KBM JPYTH
aJIMHHHCTpalMK ce apromarusupar upes AUC, kato ce oOxBaia He/Ins KHU3HEH UKD/ Ha 0KV MCHTHTE,

AUC noutbpxa cneiHute OCHOBHH (Y HKIHOHATHOCTH:

1. Cxema Ha CbXpaHEHHME Ha JIOKYMEHTHTC M 3allMC B €ICKTPOHEH BH/I HA JAHHWTC 3a CICKTPOHHHTE

AOKYMEHTH H JIOKYMEHTHTE Ha XapTHEH HOCHTET M TAXHOTO JBHKEHHE.

Cwh3j1aBane Ha CKaHupaHu W300pakeH s Ha JOKYMEHTHTE Ha XapTHEH HOCHTE H CLXDAIABAHETO UM B

Oasa 1anHm.

3. M3rotesHe HA CHPaBKW 32 PErHCTPHPAHHMTE JIOKYMEHTH, [OCTABEHHTE M M3 LJIHCHM 3a/1a4i,
NPHKIIOYEHUTE IIPEITHCKH U JIPYTH COPABKH 110 3a/1a/ICHHU NapaMeTpH.

4. Tloanuceane Ha jokyments u 3anaum ¢ KEI nesasucumo or dopmara Ha eNeKTPOHHEA JOKYMEHT, B
TOBA YHCJIO TPYHOBO MMOANHCBAHE HA JIOKYMEHTH.

5. Cucremen KypHai ¢ JaHHH 33 W3BBLPIUCHH JACHCTBHS OT NOTPEOMTENS H NMPOMCHH HA HHBO [0OJE, C
BB3MOKHOCT 3a CIIPABKH B JKYpHaJIa.

)



6. KouTpo: Ha 10CThIA 70 JeHHOCTHTE HA CHCTEMATa, 10 00EKTHTE U HUBOTO Ha KIacH(PHKAIMA.
7. Wurerpanus ¢ ejektponna noma, Cucremara 3a enextponed oOmen Ha choOwenus (CEOC) u
Cucremara 3a cMrypHo enekrponto sppusane (CCEB).

(2) Jlinara no wi. 2. an. 3 ce MASHTUOHUMPAT Upe3 IIPOYHTAHE HA YHUKAJIEH HACHTHHHUKATOP OT YI0CTOBEPEHHE
sa KELI npy Bimceake, 3aiHYaBade. M3BAMYAHE. NIPCAOCTABAHE W H3NIPALIAHC HA JIAHHH OT PErHCTBP, KOraro
AOCTHLIBAT CHCTEMATA 3a CAEKTPOHEH JOKYMEHTOOOOPOT. B T.M. IPH OCBLUIECTBSBAHE HA ACHHOCTHTE 110
Bh3JATAHE, H3ITHL/IHEHHE, ChIUIAaCyBAHE H OTYMTAHE Ha 3a1a4H.

(3) lpu ochuiecTaaBate Ha ACHHOCTHTE MO Bh3/laraHe, ChrjacyBaHe H OTYHTAHE HA 3a/1a4y CC H3110JI3BA KEI
30V J0CTORECPABAHE HA HHTErPUTET U aBTOPCTBO HA HanpasenuTe B AVC eIeKTPOHHA W3ABICHHA.

(4) AMC no/utbpika # OCHIYpsiBa CHXPAHEHHETO HA IIPHETHTE H CH3/IABAHHUTE €ICKTPOHHH JIOKYMEHTH 110 ait. |
33 CPOK He 1o-MaThk 0T 20 FOJAMAM 110 HAYMH. 1103BOJIABAILL BL3TPOU3BEK/IAHE HA JJOKYMEHTHTE Oe3 3aryda Ha
JAHHK. BKJIIOYHTENHO 1Mo peaa Ha wi. 42 ot Hapeabara 3a obummTe M3MCKBaHMs KbM HHPOPMAUHOHHHTE
CHCTEMMH, PErHCTPHTE H eleKTpoHHHTe anMuuucTpatusuy yeayru (HOUMCPEAY).

(5) Cu31aBaleTo Ha eIEKTPOHHH JAOKYMEHTH B @/IMHMHHCTPALHATA CC OCHIYPABA 4PC3 HHTCTPALIUA HA BbHLUIHH
nporpamun npuiokenns (Open Document Text, Microsoft Word. Excel u p.), KouTo 1o utbpxar u3dpauure
o1 obumnua llapeso daiinosn dopmaru. a ABHIKEHHETO HAa CICKTPOHHHTE JIOKYMEHTH CC OCHIYpsiBa ChC
cpesncreara Ha AUC.

(6) Bewukn J1aHHHM 3@ e1eKTPOHHH JIOKYMEHTH M JIOKYMEHTH HA XapTHeH Hocuten ce noaaspxar 8 AMC B
perucrpanuonno-konTposina kapra (PKK), B kosito ce echabpxkar u QailioBeTe Ha JOKYMEHTHTE.

(7) Beekn jokyment 8 AMC ce BkmoyBa B nnpenucka.

(8) [Ipernuckara ce cbCTOH OT TPH pasiena:

1

I, l.\(l}i[l.iilu-lc‘!{ - pasaci Ha npernuvcka. B KOHTO Cca KJIACHPAHH
a) JIOKVMCHTHTC, IMPHETH OT aAMHHHCTPAlUATA

0) JOKYMEHTHTE, H3/IaJICHH OT KOMIETCHTHOTO JIMIIE H/TH CH3/IAJICHH B A/IMHHUCTPALMATA ChC 3aBbPUICH UK
Ha obpaboTKa:

B) MOTBbPAICHHUETO 3a NPACMAHC HA 3asdBJICHUCTO H ChOOLICHHC 3a HCPCAOBHOCT M HCITh/THOTA HA HCKAHCTO 34
[peiocTaBaie Ha AAMHHHCTPATHBHA VCiyra € YKa3aHusd H CPOK 34 OTCTPaHABAHCTO UM

2. BBIPCHICH - pa3c]l Ha NPCIIHCKA, B KOHTO ca KIIQCHpPaHH JJOKYMCHTH, Cb31AJICHH B aJIMHHHCTPALIHATA,
HO C BCC OLIC HE3ABBLPIUICH LHKB Ha 06;‘_){160‘1’!({1. IMOMOUIHHA H JIPYTH JIOKYMEHTH., UMAlH OTHOIICHHC
KbM TCMATHKAaTa Ha nNpelucKkara;

KOHTPOJCH - pa3Jicili Ha NNpelncKa, B KO#HTO ca KJIACHpPaHH CaMo JIOKYMCHTH. KOHUTO €A H3BAJACHH NOPAIn
MPEeLIKA WAN JpyTra NpHYruHa OT ()(}]!{Lllla.'l!-lllﬂ pa3acei.

tad

Yo 5. JlenosoaHara AeHHOCT BKJIIOYBA IIPUEMaHe, IbpBOHavYaiHa 00padoTKa, pasnpeic/ieHHe, PerHcTpaims u
KOHTPO HA JOKYMCHTH, BPBLUIAHEC HA PErHCTPAIlMOHECH HOMED Ha Nojartens, NpeaocTaBaHe Ha ClpaBovHa
undopmaliig B TEKYIO cbXpaHeHue. Perucrpanusata ce M3BLPUIBA Ha INPUHIAINA HA KapToTedyHara
perucipais upes PKK B AMC. He3aBHCHMO OT BHAA Ha HOCHTENS (€IEKTPOHEH MIIM XapTHEH ).

l. IpHeMaHe, MbpBOHAYAIIHA OﬁpﬂﬁOTKi‘l. pasnpeiciiCHHe Ha JOKYMCHTHTC 34 ptl"SOIIHpaHeJ{IIOC'I'HBﬂHe Ha
3aj1a4qya v peiaaBaHe;

pervcTpaitsa H KOHTPO!I 10 Clia3BaHe Ha CPOKOBLTE,

BPBINAHS HA PCTHCTPAULHOHCH HOMED HA MOJAATCIIAL

[pe/asane Ha JOKYMCHTH., KOHTO HE MOJUICYKAT Ha PErucTpupatc,
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ITpEJIOCTABAHE Ha ClHpapovHa HI-I(lJOpM;!L[HSE BLB BPL3Ka CbC CBABPKAHHETO. PCrHCTPHPAHCTO U
ABHIKCHHUCTO HA TOKYMCHTHTE!
6. TEKYUILO CHXPaHABaAHC HA JIOKYMEHTH.

Y. 6. Kaproteunara peructpaiimsi Ha JOKYMEHTHTE C€ H3IBBLPIIBA eaeKTpoHHO 4pe3 AUC nocpeacrsom
Perucrpanmnonno koutponau kapru (PKK).

Y. 7. (1) Beekn permetpupan JOKYMEHT MONydYaBa PEerHCTPALMOHEH MHAEKC ChITacHo wi. 28. an. 1 or
Hapentoara 3a obmena na jokymenTi B agvmuauctpanmsta (HOJIA).

(2) PKK na noxymenta chabpxa uadopmanus 3a:

KOPECIOHICHT - HME H a/ipec:
THIT X BHJL HA JIOKYMEHTA:

HH(pOpPMAaLKs 3a NITOTBHINS M NOITHCAIHA TOKYMEHTA;
PErHCTPALIMOHEH HH/ICKC HA KOPECIIOHICHTA;

KpaTKoO OIIHCAHHE HA ChABPKAHHETO HA TOKYMEHTA;

6. uMe u paMuans Ha JUTHKHOCTHOTO JHIE, H3BBPIINIO PErHCTPHPAHETO;
npukayveH §aiin ¢bC ChALPKAHUETO HA JIOKYMEHTA.
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Ya. 8. Perucrpanmsra Ha 10KYMEHTH BKIIIOUBA:

I. cw3nasane na PKK 3a jokymenta B AUC:
2. nNOCTaBfAHE HA PErUCTPALMOHEH MEYaT HA BXOASIIATE JIOKYMEHTH, Ha XapTHEH HOCHTEN:
3. perucTpaiMOHCH MHJIEKC Ha JJOKYMEHTA M J1aTa Ha PerucTpaiins;

Y. 9. He nomiesxkar na PErHCTpHpAHE CIACJAHUTE BXOIAIH H U3XOAAIIH JOKYMEHTH H ITHCMCHH MaTCpHAIIM:

MEPHOIMYHHU TEHATHU U3/1aHUs (BECTHULM, CTIHCaHMs, O10JE€THHI B ap.):

JMYHA KOPECTIOHIEHINA, MTPaTKH ¢ Hamue Jinuno™":

YECTHTKH, MO3PABICHUS., MOKaHK, adumin n cprobieHns:

3APABHU JIOKYMEHTH;

(PHHAHCOBO-CHETOBOIHH M CTATHCTHYECKH JOKYMEHTH (PEerHCTPHPAT €€ CamMO ChIPOBOHTETHHTE
[MHCMA. ¢ KOHTO €A H3MPaTeHH):

H3BCCTHA 3a 10CTaBAHC HA TOKYMCHTH (OGPHTHI-I PasicK 1 ﬂp)
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PA3JIEJT II. Hudopmannonnn obexrn B AUC

Hn. 10. AUC noarbpixa CbBKYIHOCT OT CBBP3aHH JaHHH - HHOOPMALMOHHH OOEKTH. BHPXY KOWTO KaTo
HEIeTMMH CIIMHULIKA Ca NPHIOKUMH (PYHKLIMH 110 Ch31aBaHe. VHHIIOKABAHE, VIIPABICHHE Ha JOCTHLIA W JAPY U
(pyHKIHN.

PA3JIEJL 111 KaacudpukaumoHun CXeMH H HOMEHKIATYPH

Un. 11. (1) Knacudukaipionna cxema € cXeMa Ha OpraHus3aiisaTa Ha MACHBHUTE OT JIOKYMEHTH H HA J10CThIIA /10
TaX B AUC na obmmnara.

(2) KmeThT Ha obmmHara Bh31ara chC 3arnoBesl Ha C/yKuTell JIa OPraHuiupa Ch3/1aBainero H NoyIphikaTa Ha
BH0BE Kiacu(pukanmonun cxemu B AUC.

Yn. 12. Onucanne Ha J0CThIA 10 JaHHWTE., noaabpxkann B AUC. ce msrpaxia M noaasbpxa B OTIEIHO
NPHIOKEHHE KbM BBTPEHIHHTE mpaswia Ha oluMHaTa. KbaeTo ce AchuHupa o0l peiHuM 3a JIOCTHI 10
undopmarmonuuTe obekt B AMC nocpe/cTBoM A0CThIA JI0 CHOTBETHHTE KJIACH(PHKALIMOHHT CXEMH,

PA3JEJI IV. Beromersenn HOMEHKIATY PH




Ua. 13. (1) BeroMeTsenaTa HOMEHKIIATYPA Ha BH/IOBETE JOKYMEHTH e nouThbpxka che cpeactsara Ha AUC.

(2) 34 BCexH CIEeMEeHT Ha HOMEHKIATYpara c¢ HOUIbPKAT CIHEHUTE JaHHM:

|. VHHKAICH PErHCTPOB HACHTH(HKATOP HA BHJL JIOKYMCHT
2. HAHMEHOBAHME HA BHJL JIOKYMEHT:

3. noAcCHEeHHWE Ha BHI JOKYMEHT;

4. nauuH Ha oOpadoTKa:

5. OBJIACTEHO JIMIIE;

6. apxuBHA CTOHHOCT:

7

KaackH(huKallkg BbB BEJIOMCTBEHATA HOMEHK/IATYPa Ha CXEMHTE 33 ChbXPAHEHNE HA JIOKYMEHTHTE!
8. VHHKAICH PErHCTPOB HACHTH(DHKATOP HA NPHIIOKEHHE 3a BU3YaAITH3aLHA!
9. obpaseil 3a BUI JJOKYMEHT.

U 14, BesomerBeHata HOMEHKI/IATYpa Ha €TANH OT YCIYTH H NPOUSAYPH ¢€ NOIBPXKAE ChC CpeICTBATA HA
AUNC ¢ nannu cLrilacHo U3UCKBaHKUATA Ha wi. 55 ot Hapenbara 3a oOMeHa Ha JIOKYMEHTH B aJIMHHHCTpausTa.

Yo, 15, BeioMeTBeHaTa HOMEHKIIATYpa Ha YCIYTHTE | MPOLe/IyPUTE ce noibpxa cbe cpeacraara Ha AWUC ¢
Janiy ChIacHo H3HCKBaHuaTa Ha 4. 58 ot Hapeadara 3a oOMeHa HA IOKYMEHTH B aAMHHHCTPALIMATA.

Y. 16. Benomersena HOMEHKJIATYpPa Ha CXCMHTE 34 CLXPAHCHHC HA JOKYMCHTHTE CC H3I'0OTBA H NOUITLPIKa 34
JAOKVMCHTH Hd X4pPTHEH HOCHTEIL, MMOJYYCHH B o0lMHaTa, ChIVIACHO M3MCKBaHMATa Ha wi. 60-64 oT Hape.‘lﬁa'l'u
3a o0OMeHa Ha JOKVMEHTH B aIMUHHUCTPAIIHATA.

PASIEN V. Cp3nasane u IBH/AKCHHE HA ¢JICKTPOHHH 10KYMEHTH
Ya. 17. O0mmu H3MCKBaHAS 32 €IEKTPOHHH JIOKYMEHTH.

(1) HoBHTEe JOKYMEHTH C€ CHCTABAT CaMO KaTo €JeKTPOHHHU JI0OKyMeHTH. M3noazBar ce craniapTHu O/1aHkH 3a
MHCMA. 3aM0BEAN, JOKIAAH/JOKIAIHH 3aMHCKN U JIDYTH JOKYMCHTH, YTBBPACHH ¢ HACTOSUIMTE [paBuia u

(2) LEJCKTpOHHHMTE JOKYMEHTH c€ Chb3daBar. oOpadoTBaT M MpeaOCTaBiT JaHHU B ChOTBETCTBUE C
(hOpMAIM3MPAHNTE ONHMCAHMA, BIMCAHM B PErHcTbpa Ha HHPOPMAIHOHHHTE OOEKTH. AJIMHHHCTpalUsTA
ch31asa. 00paboTBa W NPeAOCTaBsA JaHHH B CHOTBETCTBHE ¢ (POPMANN3UPAHUTE ONHCAHHS 34 YHHPHLHPAHH
Aanin karo umena, aapecu, EI'H, JIHY, EMK wu apyru, onpeaeseHH or MHHHCTLPA Ha €JIEKTPOHHOTO
VIIParJIeHHE.

3

(3) 3a cb3agaBaHUTE Karto CJHCKTPOHHH TCKCTOBH AOKYMCHTH. €JIEKTPOHHH TabJIMIH U IPEe3CHTAIlHOHHH
JAOKYMCHTH < HIPCITOPHUYHTCIIHO a C€ H3MO3BaT CICJAHUTE d)op:ua'm:

a) PDF. PDF/A (Portable Document Format — Ilpenocum dopmar 3a 10Ky MeHTH):
0) ODT. ODS. ODP, DOCX, XLSX, PPTX.

(4) 3a TEKCTOBM JIOKYMEHTH, Tabauum ¥ npesentaiuy ce usnoassa [ISO/TEC 26300 - OASIS Open Document
Format for Office Application, ocBeH 11pH TEXHOJIOTHYHA HEOOXOAMMOCT OT ApYT (opmar.

(3) Jisuxenuero Ha JJIOKYMEHTH IIPH CbIJlacyBaHe ¥ nojanuceaue ce orpassisa 8 AUC ¢ KEIL
PAZEJI VL. Perucrpanus na goxkymentn 8 AHC

Qoo 180 (1) Perncrpaiuusara Ha ZI0KyMEHTH B ODINMHATA CE M3BBbPLIBA B O(QMIHAICH JOKYMEHTEH PErHCTh),
noJutbpkad B cbetaBa Ha AUC.

(2) Oduumannuar Z0KYMEHTEH PErHCTLP Ce NOLILPKA OT YIBIHOMOIIEHH OT KMETa Ha 0OUIHHATA JHLA.
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Y. 19. 3a Bceku peructpupan Joxkyment 8 AMC ce snucsar:

I BPEMC Ha BIHCBAHEC - ABTOMATHYHO TCHEPHPAHH 1aHHM 34 BpPEMC Ha H3BBLPUWICHO BITHCBAHE B PEIUCThpa:

2 HIBLPUINH!I BINHCBAHETO - aBTOMATHYHO FEHCPUPAHE JIAHHH 33 M€ H CHCTEeMEH HICHTH E_]I}H\'il rop Ha
CAYKHTCI

3. YHHUKAJICH PCrUCTPOB HOMCP HA JIOKVMCHT!

4. nparawuna [TOIYHABAHC HITH MOJANHCBAHC HA JOKYMEHT!:

5. VHHKAIEH PCIrUcTpoB u_uen"rm!nma-lup H HAHMCHOBaHHC HA BIJIA HA PErHCTPHPAHHUS JIOKYMEHT.

9 > - > T m > T e n -
Ya. 20. U3sbpiuero BinucsaHe 1o wi. 19 He nouiekn Ha 3a7mvasale HiIH MPOMSHA ¢ H3KIFOUCHHE Ha ClyHan re
Ha NONpPaBAHEe HA IPEeIKa Ha AAMHHHCTPALMATA.

Yo 21. (1) /IBiokeHHeTO H NMOJANMCBAHETO HA H3TOTBEHUTE JOKYMEHTH ¢e OCHTYpsiBa Che cpeacTeara na AVC.

(2) M3rorBeHuTe EICKTPOHHHU JOKYMEHTH CE NOANNCBAT OT CHOTBETHOTO Jjinie. uiaeHtuguimpano 8 AUC cue
CLOTBETHATA JUTHIKHOCT. CTPYKTYPHO 3BCHO, HMe M (hamums, 3a JM3rorBun" U ce curiaacyBaTt Ot APy T Jikia -
CIIVKHTCIIH npH IICOGXUJHMOCT.' KaKTO H OT PBKOBOJAHTCIHATS HA CTPYKTYPHH 3BCHA CLIJIACHO NOCTABCHA
PE30IOUUS HITH 110 pe/l. ONpellelIeH OT HHHITHHPAlIUS JaMeH JOKYMEHT CIYXKATEN. AIMHHUCTPAIINATA Chiaasa
i IPE0CTABS JJaHHH B CBOTBETCTBHE C (DOPMIMINPAH OntHcanus 3a umena, aapecu. EI'H, EWK » 1p.

(3) CoeraacyBaHeTo Ha JAOKYMEHT ¢ (opma Ha H3Ipasizade Ha CTAHOBMILE 3a CHIVIACHE WIH HEChITIacHe ¢
HETroBoToO CT:EILP?K&H{HC_

(4) lpn seBexutane B AUC wva cranoBunic no am. 3 3a1/DKETENHO €€ PETMCTPHPAT BPEME M aBTOPCTBO FHi
BHBEIK/IAHETO Che cpencrara na AUC.

(5) BeHuks cTaHOBHINA 110 JIOKYMEHT ¢e oTpazsisar B onucanueto My B AMC u ca BajiuaHK 110 OTHOLICHHE Ha
HErOBOTO ChABLPIKAHKE, AKO €A PETHCTPHPAHM € [JATa. KOATO € N0-KbCHA OT jlatara Ha 1ocie/Hara npoMsta Ha

ChABbPIKAHHCTO MV.

((‘J} Hecwriacue ¢ue ChABPAKAHHETO HA JOKYMOHT, KOCTC BpbLING Npouc/1iypdara 11O HerosaTa t\i_‘lp‘;l!“i 'TKd HAa MO~
PAHEH eTarl, Ce OTPa3siBa B ONMHCAHUCTO My ¢he cpesicTrara Ha AWUC.

(7) Crien npomMsaHa B ChABpKAHHETe HA 0OpaloTEAH NOKVMENT, 110 KOHTO €a HANPABEHH CTAHOBHIILL. CC CHMTA.
qe Te3H CTAHOBUIIA HE C€ OTHACHT KBbM MOCHEIHATA PE/IaKIust Ha JJOKYMEHTA.

(8) CranoBHIIATa O BCHUKH PEAAKIMM Ha JoKvMerita ce ehxpanssar B AUC.
(9) JlelicTBUATA NO HATOTBAHE M CHITIACYBAMHE HA RCEKH MOKYMEHT ce yaocTosepsisar ¢ KEIT 8 AM(
PAZIEJ VIL. WaenTudnkanys Ha UILEHOCTHI JTHIA W CJICKTPOHHO HOJANHCBARE

Ui, 22. 3a npaBrIHOTO MPOTHYAHE Ha ACHHOCTTA [0 JOKYMEHTO000POTA - €IEKTPOHEH H XAPTHEH, Ce Ipuara’
CleIHUTE HAUCKBAHUSL!

1. Ilpu Bnucrane, 3a/iM4aBaHe. H3BIHYAHE, NPEIOCTABIHE H W3NPAIIAHES HA JJAHHHU OT PErHCThD JUThAHOCTHHTE
JHIA, KOHTO H3BLPIIBAT IMOCOMCHHTE JICHHOCTH., €€ HICHTHRGHUMpPAT upe3 NpOUHTAHE HA YHHKAICH
WIeHTH(GUKATOP OT YAOCTOBEPEHHE 3a KBAIHDHIMPan eeKTPOHEH MOIITHC.

Kli.‘:l.'-[l-i(lli'll_llipali CJICKTPOHCH MOJIMHC 3a YJIOCTORePIRaHC HU HHTSIPHTET H aBTOPCTBO Ha HANPABCHIIC B AWC
CJCKTPOHHH H3ABICHWUA.

2. [lpu ochbuiecTBABAHE Ha JACHHOCTHTE 110 BHIIAIAHE, CBIJIACYBAHE M OTHYMTAHE HA 3aJa4M Co H3N0/3BL

I"nasa propa CnennduuHn BHTPCIIHE ONEPALHIT € JOKYMEHTH

Paszaen | M3napane H2 XapTHEHO KONHeE OT €K TPOHEH JOKYMEHT
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Yor. 23. (1) lpu sanpaseHo H3PHYHO HCKAHE OT CTPaHa Ha I0JIy4aTed 3a H3/1aBate Ha CJICKTPOHHHA JTOKYMCHT

HA XapTHEH HOCHTEJL. TOH MOXKe /a ObJjIe mqm;g'wonne Ha eJICKTPOHHHS OPUIHHAI, KATO TOBA
. | | . ol

ce o1oens3sa 8 AUC.

(2) 3a uenuTe Ha H31ABAHE HA XAPTHEHO KOMHE NOAIMCHT H3 OTIPABOMOLICHOTO JIMLLE B €NICKTPOHHHS OPUTHHA
crena 1a e o1 tuna Lattached signature™ u j1a € 0TpascH U M B JIOKYMEHTA.

fad

(3) 3asepkara ce U3BLPUIBA MO CJIC/ITHUS HAYHH!

RELTS

1. O perucTpupatns €lIeKTPOHCH JOKYMEHT CC paznevarsa KOMHe Ha XapTHeH HOCHTEII, KaTO CC M3BLpIIBA
1posepKa JIii BCHYKH CJICMCHTH, BK/IIOYHTCIIHO PErHCTPaAllHOHHHAT HOMCP H CJICKTPOHHUAT MOAIMKC, Ca
BH/IMMH H HCTHMHL

2; B'h]'lx}" NAPTHCHOTO KOIHE, Ha BCAKA CTpaHHIlE. Ce noCTaBd IHEMIIC]I ..Bﬁpllo C CJICKTPOHHO NOANHACAHWS
OpHIHHAI™, 1aTa Ha 3aBepKaTa, UMCHA. JUIhAKHOCT H NOANKC Ha CAYKHTCIA. H3BLPLINII 3aBeprara,

(4) “p}t CbMHCHHE B dABTOPCTBOTO H/HiH CHAbPAKAHHETO HA XapTHCHOTO KOMHE HAa JOKYMCHTa CC lpab
C.ﬂ}"}h‘t‘ﬁﬂﬂ [pOBEPKA 4Ype3 eICKTPOHHA [ICJI0BO/JHA CHpaBKa 10 PErHCTPAalHOHCH HOMEpP HIH JIpYyl METOI,

OCHTYpABALI BU3YAIIH3HPAHETO Ha CJICKTPOHHHA OpUIHHAL.

(5) He ce nocrass nedyar Ha JOKyMEHTH HA XapTHeH HOCHTEN, KOHTO ca MpeiMeT Ha OOMeH Mexkiy
AAMHHHCTPALIAH.

Pazaea 11 Minapane na 10KYMEHT HA XAPTHEH HOCHTE/I, KOTATO TOBA C€ H3IHCKBA 0T 3aKO0H

Yo, 24, (1) JIoKkyMEHTHTE Ha XapTHEH HOCHTEI CE Ch3/1aBaT W ChITIACYBAT KATO €ICKTPOHHH JOKYMEHTH upes3
cpeacrsata na AUC npu cnassade Ha pejia, onpe/iesieH B wi. 8 u wn. 21,

(2) Cnex npuiiirouBaHe Ha chryacyBatesnnara npoueaypa B AMC Ha o1npaBoMOLIEHOTO JIMIIE C€ TIPEAOCTaBs 3a
NOANNCBANe XapTHEH EK3EMILISP - KOMHE HA eeKTPOHHUSA OPHTHHAL.

(3) B AUC saabikuTento ce oToesn3Ba, 4e JOKYMEHTHT € W3Aa/ICH KATO OPUTHHAN HA XapTHEH HOCHTE. KaTo
KbM NPEnUCKaTa ce MpHjiara CHETHAT MY €1€KTPOHEH 00pa3.

(4) He ce nocrass nedar Ha JOKYMEHTHTE HAa XapTHEH HOCHTEN, KOHTO ca HpeaMer Ha oOMEH MekILy
AIMHUHHCTPAILMHUTC,

(5,’! PeasT no an. 1 -4 ce IpHiara caMmo 3a npouciyps. fpH KOHTO 3aKOH H3HCKBA H31aBaHCTO HA JIOKYMCHT Ha
XapTHCH HOCHTCIL.

(6) Ilponenypure, H3UCKBAILK H3/IaBaHE HA JIOKYMEHT HA XapTHEH HOCHTEIN, CE ChIVIACyBaT ¢ MHHHCTHpPA HA
EJICKTPOHHOTO YIIPABICHHE YPe3 MUCMEHO NPeIOKEeHHE. ChAbLPKALIO NPABHH OCHOBAHHS.

Pasaen 11 Pezosnonun ¥ 3a1aun

Y. 25, (1) AJIMHHHCTPATHBHHUTE OPIaHH MM YIIBIIHOMOLIEHH Hua Hacousatr upe3 AUC nomiexammre Ha
PE30IMPAHE JIOKYMEHTH CJIC TTOJIY YaBAHETO HM OT CI1yK0aTta 110 perucTpanus KbM CbOTBETHHTE PbKOBOINTEIIH
CHPAMO CTPYKTYpPaTa v YTBbPACHHTE NIPaBHIA HA AJIMHUHUCTPALIUATA.

(2) PuroBoanrenure, upez AUC, pezonupar 3a W3NbIHCHHE KBM CHLOTBETHHTE 3B€HA HACOUYCHHUTE JOKYMEHTH.

(3) C pesomnonusiTa ce OnpeAesaT H3IThIHATEINTE, BUIBT HA 3a/1a4aTa i CPOKBT 3a HEHHOTO H3IThIHEHHE, KaKTO
U OPHOPUTETHT.

(4) Meiicteusta no ain. | u 2 ce yaocropepssar 8 AUC ¢ kpaauduiumpan eeKTpoHeH NOIIHUC,



(5) M3nbanenuero mnm mpukmouBaneTo Ha pezomonms/zagaua ce otpazsiBa B AMC u ce yaocrosepsisa ¢
KBaJIH pUIIMPaH eNCKTPOHEH NMOUIHC.

Pazgen IV Chxpanenne Ha e1eKTPOHNN JOKYMEHTH

Y. 26. (1) EnektponHo noanmucanute A0KyMEHTH Ce ChXPAHSBAT B CPOKOBETE, KOMTO Ca OlpejesieHH B
HOpMaTHBHATA ype/10a 3a ChIMTE JOKYMEHTH, Ch3/a/ICHH Ha XapTHEH HOCHTE.L.

(2) ChxpanenneTo Ha CJIEKTPOHHHTE JOKYMEHTH Ce W3BHPIIBA Che cpeacTBata Ha AVC.

(3) CpokbT 32 ChXpaHEHHE HA €1eKTPOHHO NOAITHCAH JOKYMEHT MOKe J1a Gbae NposrsIken 10 peia. no KouTo
¢ onpeesieH.

I1aBa Tpera Padora ¢ BXOASIN B BLTPENIHY IOKYMEHNTH
Paznen | llpuemane n nbpBonauaina 06paborka Ha BXOASMH T0KYMEHTH

Yo 27. BXoasiuu A0KyMEHTH ca Te3H. NPeJOCTaBeHH B MECTaTa 1o wi. 2, al. 4 Ha XapTHeH WK TIPeHOCHM
Hocuren (daawr namer, CD/DVD) uau nocrsnuam upes:

oHLHAIEH MMell aZpec Ha AAMHHUCTPALNATA, 00ABEH Ha cailTa:
yeb nopran ¢ popMmysspH 3a 3asBICHUA U CHTHAIN:

Cucrema 3a curypHo enekTponHo Bprusane (CCEB):

Cucrema 3a enekrponen odmen Ha cnodmenns (CEOC):

JAPYTH CJICKTPOHHHA KaHAIH. YTBHPACHH ChC 3aM0BE/1 HA KMETA;

10 noMaTa Hin Ype3 Kypuep.

Oh Saude L 1Dt

Yn. 28. (1) MupBonavannara 06paboTka Ha BXOASINA KOPECTIOHACHIIMS M MATEPUAITH, KOUTO C€ NPEIOCTABST
Ha XapTUEeH HOCHTEI! BKIIOYBA:

1. TPOBCPKA Ha [TPABHIITHOCTTA HA a/IpECa BLPXY ,EIOK}'MCI-IT&"IIPEITKEITEI = aJIpeCHpdaHa JIM MO KOMIICTEHTHOCT.
2, IMPOBEPKa HA 1EJI0CTTa Ha MOMCHCKHA TUIMK WJIH OMNaKoOBKara;

< NPOBCPKA 3a HAJTHYHE HA NTOCOYCHHTE KATO NMPHIOKCHUA JOKYMCHTH.

4. IpH Jinca Ha IIPHIOKEHHSA TI0 T. ; H3IIpaluaHe na OTKas OT perucTpalHs. ¢ H3KTIOYCHHE Ha

JOKYMCHTHTE 110 ]-lpHHD'IKCHHC 1. KOUTO nojuIekaT Ha 3a/AbDKHTEIHO BOIGHE HA XAPTHS 110 3aKO0H.

(2) TlorpemHo ajgpecHpaHnTe MMCMa W MATEPUATH/IIPATKA CE BPBILAT HEpasneuyaraHd Ha NPUHOCHTEM,
CHOTBETHO - MOLIEHCKHTE CILYKHTEIH.

(3) IMucema v marepuann ¢ waanuce Jlnuno" ce npegasar Ha NOCOMEHHs B agpeca nojyuarel npy crassane
pesa, nocoyeH B ui. 9. 1. 2. Bxogsuyire 10KyMeHTH 110 4. 9, T. 2 MoKe j1a ObaT perucTpupasi camo. ako
KOPECTIOHJICHIMATA C€ OTHACH /10 JCHHOCTTa Ha OoOUMHATA. CleA THXHOTO NpejaBaHe OT MOJVHATE s 3a

perucTpupane.

(4) He ce pasnevarsat, HO ce peructpupar odepru HojAyHeHH B XOAa HA NPOLEAYPH 110 BhijlaraHe Ha
OOIIECTBEHH NOPBUKH, CHITIACHO H3HCKBAHMSTA Ha 3aKOHA 3a OOLIECTBEHNUTE MOPBUKH.

(5) I'lpu nopasane Ha JOKYMEHTH 3a yHACTHE B KOHKYPCH, 00siBEHH 110 pe/ia Ha 3aK0oHa 3a JIbPKaBH IS CITy AKHTE!]
wan Kozekea na TpyJia, ce perucTpapar caMo 3asBiACHHA. KbM KOHTO €a NPHIIOKEHH BCHYKH 1T0OCOHMCHH B TAX

JIOKYMCHTH.

Y. 29. (1) JlokyMeHTHTE, 1TOJAZICHH N0 AEKTPOHEH IMTbT, C€ lpHEeMaT OT JIMIA, ONpEeIeHH ChC 3anoBes Ha
KMeTa Ha o0mmHara.

(2) Bxoasummre eIeKTPOHHH J0KyMeHTH ce peructpupar B AUC.



(3) Ha nenosoano perncrpupane B AMC niouiexar BCHUKH BXOASLIM JOKYMEHTH. [IOJTYHCHH Hpe3:
a) CEOC:

0) CCEB:

B) €/IEKTPOHA T1011A;

r) Eansen noprai 3a A0CTHII 0 €JIeKTPOHHN AJIMHHHCTPATHBHA YCIyTH ():

A1) APYIH eIEKTPOHHH KaHAIU, YTBBPIACHH ChC 3all0BE/L Ha KMETA.

(4) PermcrpaiiusTa 1o ain. 3 ce H3BBpIIBA Ciiel NPOBEPKa 3a PEIOBHOCTTA 110 pe/ia Ha ['nasa wecra, Pasnen L
[Tposepka 3a pesosHoet o1 HOJIA, 0¢BeH ako B 3aKOH HE € ONPEIe/ICHO JIPYTro.

(5) 3asBneHue 3a er ICKTPOHHA a/IMHHHCTPATHBHA yCiayra OoT CIJH 3UYECKO JIHIE, TOAaJACHO CIIC/L KATO 3asdBHTC/IAT
€ II,]L"H'I'H(t}HLalaH ChC CPCACTBO 34 CICKTPOHHA I-[.:'.IEHTH(bHKaIIHH C HUBO HA OCHT'YPEHOCT, KOCTO € PABHO HJIM

[10-BHCOKQ OT HUBOTO Ha OCHIYPEHOCT Ha ycayrara. olpeae/ieHO 0T J0CTAaB4YHKA, CC CMATA 3a I10IITHCAHO,

(6) “pH HJIHYHEC HA HCPEAOBHOCTH, C H3K/IIOYCHHE HA CIYYauTe 10 all. S.ce n3npaiia eJeKTpoHHO choOuleHHE
3a 0TKa3 0T perucTpaius 1 NPHYHHHTE 3 TOBA.

Y. 30, JIBHKCHACTO HA EJIEKTPOHHUTE JIOKYMEHTH, BKJIIOUMTEIHO M BB3JIAraHeTO Ha 3a/laud 1o TaX., ce
M3BLPUIBA CAMO 10 €JIEKTPOHEH IIbT, ¢he cpejicTBata Ha AUC.

Ha. 31, (1) BxoasimuTe JOKYMEHTH Ha XapTHEH HocHTe ce perucrpupar 8 AMIC.

(2) Ha nenosoano perucrpupare B AMC noanexar BXOAAUMTE JOKYMEHTH Ha XapTHEH HOCHTEJ. MOJIYYEHH
4pe3 pasiniuiy KOMYHHKALUMOHHH KaHaJH:

a) rouia:

0) KypHep:

B_} Hd PbKd OT I'paKaaHu;

I') KYTHH 38 CUIHAIH 3@ KOPYNIHSA ¥ 338 CHIHAIH M NPEUIO/KEHHS HA IrPak/IaHu.

(3) Beuuks perucTpupadi JIOKYMEHTH Ha XapTHEH HOCHTEN o ajl. 2 ce CKaHupaT Ype3 CHeMAaHe Ha eIeKTPOHEH
00pa3 o1 xapruenus opuruHai u ce ppBexiaar B AUC, ¢ m3kmoyenue Ha qokymentute no [puioxenue 1. 3a

KOHTO 3aKOHBT H3HCKBA ChbXPAHCHHME CaMO Ha XapTHCH HOCHTEL.

(4) 1ToHOTO M TOYHO CHOTBETCTBHE HA CHETHS CICKTPOHEH 00pa3 CbC CHEMaHHs JOKYMEHT 110 al. 3 ce
VAOCTOBEPABA C CACKTPOHEH MOJAMKMC HA CIYKHUTEIS, N3BbPLIKII CHEMAHETO.

(5) EAeKTpOHHHAT MOAMUC 110 &l. 4 Jla € OTPa3eH U BUAUM B J0KyMeHTa, BbBejieH B AWC.

(6) Cren wisbpiuBaHe Ha JACHCTBHMATA 110 &l1. 3 M al. 4 AOKYMEHTHTE 110 ajl. 2 ce BpbUIAT Ha moJarels, ¢
H3K/TIOHUCHHC Ha!

1. AOKYMCHTHTC 10 HPHJ'ID}KCHHC 1. kKourto ce ChXpaHsaBaT Karto OpPHIrHHaIHM CbIJIACHO HOPMATHBHHTC
H3HCKBAHHA

2. AOKYMCHTH, 3d4 KOHUTO CHICHHAICH 3aKOH H3HCKBA CbXPAHCHHE HA OpHI'HHAL

Pasaen Il Pabora ¢ BLTPEIIHH JOKYMEHTH M TAXHATA Perucrpanns
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Ha. 32, BeHuka BHTPEIIHE AOKYMEHTH ce u3roTeiT B AUC, ¢ H3KToueH#e Ha JOKYMEHTH. 3a KOMTO TOBA €
HCBB3MOKHO MOPaH THIIA, XapaKkTepa, ChIbPKAHHETO H BIJIA HA TE3H JOKYMEHTH.

i 33. Bewuku conykeOHM nHCMa, CTAHOBMING, JOKIAAHH HIN JApYrH BBTPCLIHH JIOKYMCHTH BBHIpE B
AIMHHHCTPATHBHATC 3BCHA CE H3TOTBAT W PEruCTpHpar Jimuno. Hacousar ce 10 choTBeTHUS CiryxuTen upes
AHWC karo npukauen i ckamupan (aiin oT CTYKHTEIS, HITOTBAN A0KYMEHTA. Bwrpemnu nuema ot eano
AAMUHHCTPATHBHO 3BEHO JI0 JIPYrO €€ NOANHCBAT H OT PECOPHUS PHKOBOMTEN MO CHINATA MPOLEIVPA U Ce
HACO4BAT KbM JHLETO MO KOMNETCHTHOCT. CIYKUTENAT., CTAPTHPal BBTPEHIHHA JOKYMEHT. CIeau 3a
,tufl)’x“e:‘rmero MY H IIPUKIIOYBA 33/1a4a7Ta CJIC/l M3 bJIHCHHETO | B CPOK ¢ BesekKa Mo NpHKIIOYBANE U KiacHpaie
B ;

Yn. 34, Uckanuara 3a npeiocTaBsine Ha JOKYMEHTH. KOMHS OT AOKYMEHTH M CIPABKH. ChC CHOTBETHOTO
OCHOBAHHE 3a TOBA. C€ W3MpaAlIAT 0 NOUCKAIOTO JIHILE ¢ HOANKC CaMO Ha JUIbKHOCTHOTO JIMIIE. H3IThIHNTEN
no npenuckara ypes AUC. Mckanusira 3a npenocrassiie Ha JOKYMEHTH cTasa ¢ oroensssane 8 AUC ot koro u
KaKBO € HOHCKAHO, CPOK 3a MPE/ICTaBAHE, KaKTo U npuiiouBaneTo # B AMC ¢ Genexkka 110 uinbIHeHneTo,

Uit 35. Perucrpaumsara Ha BTPEIIHH JOKYMEHTH OT paboran aokymentu B AUC Bmousa;

l. npernen na cu3nanenus B AUC BuTpemieH JOKYMEHT B €JEKTPOHEH B KOPECHOHICHT. BHA M

nposepka Ha (aiiIoBOTO ChABPKAHNE HA JOKYMEHTA U HAIMYHE HA BCHUYKH M30POCHH [TPHIIOKEHHS:

BbBCK/IaHE/TIPOBEPKA M PE/laKius Ha BhBeleHa HHGOPMALMS OTHOCHO THIIA M BHJIA HA JTOKYMEHTA.

KpParko ONMCaHHE, KOPECMOH/EHT, HAYHH Ha MpeaBaHe Ha JOKYMEHTA. M3TOTBHIL CBITIACYBATH

NOANACAT JOKYMEHTA:

. TCHEPHPAHE HA PErHCTPAllHOHCH HMHJICKC, HAHACHHE HA MHIEKCAa W TO/MHMCBAHE Ha JIOKYMEHTA 01
OTTOBOPHOTO NTHILE.

2

e

Paspen 111 Perucrpauns na BXoasinn 10KyMenTH

Yn. 36. (1) Jlumara mo wi. 2, ajg. 3 pasnpeaeisT BXOMALIATE TOKYMEHTH H MATepHAld H ONpeaciasTt
PEruCTPAllHOHHMS MHIEKC, ¢ KOHTO TpgOBa ja ObJe perHcTpHpaH JOKYMeHTHT. Perucrpupasero na
JOKYMEHTHTE €€ M3BbILBA 110 pe/a Ha 4. 8.

(2) Peructpupannre 10kyMeHTH ce redepupar 8 AUC KbM CbOTBETHHS PErHCTPAIHOHCH MH/ICKC.
Y. 37. (1) Ha perncrpaiins no/uiekar BCHUKH JOKYMEHTH, ¢ H3KIIHOYEHHE HA MTOCOMCHHUTE B 1. 9,

(2) Benuky BXOASIIN JOKYMEHTH, HE3ABUCHMO OT HAYMHA HA TAXHOTO MOCTHIBaHe, ce perncrpupar 8 AUC u
Ce HAcO4BaT, pe301upat # 00OMeHsT camo upe3 AWC, ¢ nzkmovuenne Ha nokymeHTuTe 1o [puioxenue 1, kouto
ce OOMEHSAT Ha XapTHEH HOCHTE.

(3) BeHyky coyKHTEM ca JUIbKHH J1a paboTsT caMo ¢ PeruCTPHPaHK 10KYMEHTH | J1a He JI01TY CKaT JIBHKEHHE
Ha JIOKYMEHTH Ha XapTHEH HOCHTE MEKIY aAMHHHCTPATHBHMTC 3BeHA. 0€3 jla ca OTpaseHM Pe3oMOIHUTEe
BbpxXy 18X B AUC. Ilpu gokymentu no [lpunoxenue 1 ABHAKCHHETO Ha XapTHEHHS OPUIHHAT CE H3BLPLIBA C
MpHEMO-TIpeIaBaTelicH MPOTOKOI. a pesomonnnTe ce orpasssat B AUC.

(4) [1pn nosaBane Ha JOKYMEHTH HA YK/l €30K:
1. axo ce Kacae 3a MEKIYHAPO/JHA KOPECTOHACHUMS - PErUCTPAIlMs Ce M3BBLPIUBA. KATO €€ Ipujara
Heo(UILMAICH NPEBOJ (aKO € NMPHIIOKEH OT [10/1aTelIs) U ce PErHCTPUpAT Mo peja Ha wi. 8

2. ako He ce Kacae 3a MEHIYHAPOJICH oOMeH - JOKYMEHTBT MOYKE /1A C€ PEIHCTPHPA. HO CC H3HCKBA 1TPEBOJ
OT moaaTens B CPOK. NMOCOYCH B YBEIOM/ICHHETO 3a HCPCIOBHOCT.

Ya. 38. (1) Texynia oGpaboTtka:

1. B AUC ce cb3aasa. noaabpka ¥ akTyaau3upa HeTHaT HHGOPMAIMOHEH MACHB HA PErHCTPHPAHUTE
npenucku. M3roTeeHuTe BHTPEUIHH, MEKIHHHN CBLP3aHH JOKYMEHTH 3QIbJUKHTEIHO CE NPUKpEnBaT
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kato nprkade (aiiyl KbM CHOTBETHMS BXOASIL HOMEP B AAMHHHUCTPATUBHO-HH(POPMAIHOHHATA
cuctema. CripaBka 3a JIBHKEHHETO HA PEIHCTPHPAHKTES JIOKYMEHTH H CPOKOBETE 3a W3NbJIHCHUETO UM
ce WIBLPLIBA 110 HEOOXOAMMOCT M CJIC/L PA3IIOPEKIAHE HA ITPEKHA PHLKOBOAMTE.

2. ¢ AUC ce nourbpika Le AT A0KyMeHTO000poT. CIyKHTEINTE HA Pa3/iHYHH HUBA B aJIMHHHCTpAILMATA,
CBIVIACHO TAXHATA KOMIIETEHTHOCT, €A 3QJb/DKSHH CaMH /1a H3BLPUIBAT JONBIHHTEIHO PErUCTpHpane
Ha TIOPOJICHUTE MPH U3ITBIHCHHETO HA 3a1aYMTE HOBY 33/1a4M M JOKYMEHTH 10 NPEMUCKaTa U OTYHTAT
H3ITLAHCHHETO ChC CHOTBETHUTE DEJICIKKH

3. COyKHTENsT. 00paboTHI JOKYMEHTHTE 110 T. 2, I'i HACOYBA KbM CIICABALIMS H3TBAHUTE/H3ITbIHATCIIH
upe3 AWC.

4. 3a BCCKHM JIOKYMEHT, € KOHTO 3ano4Ba NpeloCTaBIHeTo Ha aJIMHHHCTPATHBHA yCyra HiIM C¢ HHHIIHKPa
MpoLe/ypa., ce ch3nasa npenucka B AUC:

5. HpenucKaTa ce ChCTOM OT TPH pasiena - oQHUMAICH. BETPEIICH H KOHTPOJICH, KAaTO BCEKH pa3jiel ce
[1Pe/ICTABY ChC CIIUCHK OT BPb3KH KbM A0KyMeHTH B AMC:

6. Ilpun oOpaorTka Ha JOKYMEHTH ce IpHiara NPUHIMITLT HAa €IHOKPAaTHOTO ChOMpaHe Ha JaHHH -
ciy#eOHO ce chOMpaT JaHHHU OT APYTrH AAMHHHCTPAIHH BMECTO JIa C¢ M3MCKBAT OT 3asBHTEA.

7. B oduumannad pasjien ce KilacHpar JOKYMEHTHTE. NPHETH OT aJIMHHHCTPALHATA, W JOKYMCHTHTE,
H3QICHH OT aIMHUHUCTPATHBEH OpraH.

(2)1 Ipe,-‘m H3BCWJIAHE HA JOKYMCHTHTE CC M3BLPILBA CliciHaTa 3a/1bJDKATCIHA [TPOBCPKaA H JACHHOCTH:
. HajMle JIM ¢a BCUYKH anHﬁ_VTH o OCI)OPMFIHL‘ Ha H3XOIAIHSA JOKYMCHT ChIVIACHO M3HCKBAHHATA Ha
HIIC'I‘D}'KL[HF!TE] 3a O(IJOPMHHE HA KOPCCITOHJICHIIHS
=

2. HaJMle ik ca HeoOXOIUHMHTE NPHITOWKCHHS KbM OCHOBHHSA TOKYMCHT.

Wi 39. (1) JloeTsnl 10 eNEKTPOHHHTE JOKYMEHTH, IIpenuckH M Homenknatypun zaena B AMC wumar:
L. KMETBHT H 3aMECTHHK-KMETOBETE,

[ {0

CEKpCTap4aTr Ha obmuHara;

L%}

CHCTEMHHSAT aIMHHHCTPATOp ¥ aaMuHucTparopute Ha AHUC:

4. CIY/RHTCIH, OmnpeJgiieHH CbC  3anoBed, YHHTO JUIBAKHOCTH  H3HCKBAT CJTY)!CCﬁCH JOCTBII.

(2) Beeku pbKOBOJMTEN HMA JOCTBIT 10:
a) JOKYMCHTH H IlpﬁIIHCKH. Ch3J1aJICHH B HCT'OBOTO 3BCHO HIIH l'IpCXB"pr'ICIIPI KBM HET O,
0) HOMEHKIIATY PHH jIeN1a ¢ KAacH(HIIMPAHH IIPENHCKH MO WHICKCH, CBBP3alu C ACHHOCTTA Ha 3BEHOTO.

(3) llpeacesareiure Ha KOMHCHK/paOOTHH IPYyNH - JI0 PE30JMPAHHTE NPENHCKH/TIOCTABEHH 3a/laun 3a
CLOTBETHATA KOMHCHs/paboTHa rpyna.

(4) CoayxuTenure HMar JOCTHI 10 JIOKYMEHTH, 110 KOUTO HM € Bb3/IOKEHA 3a/1a4a, KakTo H 110 AOKYMEHTH,
KOHTO ¢a UM HeoOXOAMMH BB BPB3Ka ¢ U3ITLIHEHHE HA BH3JI0KEHA KOHKPETHA 3a/1a4a

(5) Beekn CiyKuTe € JUTHKEH MPH MO0JI3BaHE HA OTNYCK, KOMAaHMPOBAHE MIIK MPH OTCBHCTBHE OT paboTa 1o
Apyra npuunHa 1a aate nbasomoimno B AMC Ha 3amecrsais 1o, ¢ LENl OCHIYPsiBAHE H3ITBIHEHHETO Ha
nocrasennte 3amayun. JIMaHOTO ynreiHoMouasane ce n3sbpuisa upes AUC.
Y. 40. PervcrpaunsiTa Ha BXOALUIM JIOKYMEHTH Ha XapTHeH HocuTes ce u3sbpiusa B AMC u Bxmousa:

I. nposepka B AMC 3a Haiu4ue HA NPEAXOIHH PErHCTPHPaHH JAOKYMEHTH, Kacaellu eIMH/efHa u

chl/cnina B'bnpocf'rema M 06[)33}’331-[6 Ha MNpernucKa. Benukn JOKYMCHTH CJIC€[I HHHIHATHBHHA CC
Ch3/1aBaT KaTO HEroBH NOJAYHHCHH H M10J1VYaBaT pErHCTPALHOHHHA HOMED HA HHHIIHATHBHUS JIOKYMCHT
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M jlata Ha perucrpaums. He ce sonycka paskoMnnieKkToBaHe Ha NPENMCKH M PerucTpupane Ha
JOKYMEHTH OT €JIHA U ChILA NPEIUCKa 10/ PasIHIHH HOMEpa:

2. NpoBEpKa 3a HAIMYME HA OMMCAHWTE TNPIIOKEHHS, KATO KOHCTATHPAHHTE HECHOTBETCTBHS Ce
otdenassar B none . Jombannrenna undopmaima” na AUC;

3. cw3nasane Ha PKK 8 AUC:

4. cKaHMpaHe Ha IOKYMEHTa C OCTABEH PEruCTPAIMOHEH HOMED M NPHKAYBaHe KbM Chitaienus 8 AUC
JIOKYMEHT:

5. OBJIHOTO ¥ TOYHO CHOTBETCTBME HA CHETHS CJIICKTPOHEH oﬁpa'; ChC CKaHMpaHus HNOKYMCHT ce
YAOCTOBEPsABA C CJIEKTPOHEH IOITMC HA CITYIKHTENN, H3BBLPIIAII CHEMAHCTO. EJ'ICKT]J(]III!HHT MOJIHC €

OTpa3eH H BHIMM B JOKYMeHTa, BbBeseH B AUC.

6. cien H3BbpUIBAHC Ha JCHCTBUATA 110 CKAHHPAHE M YIOCTOBEPABAHC. JOKYMCHTHTC C€ BPbLULAT Ha
nojares. OCBEH aKO B 3aKOH HE € OIPEACIIEHO APYyro M ce NPEoCTaBAa BXO/IALT HOMEP Ha 10 1aTe/14;

7. HAcO4BaHE Ha perucTpHpaHuTe JOKyMeHTH 4pe3 AUC KbM ChOTBETHHTE UILKHOCTHH JIMIA 3a
NOCTABAHE Ha 3a/1a4a.

Y. 41. Perucrpaumsita Ha JOKYMEHTH B elneKTpoHeH Bui, noiayduenn upes CEOC. CCEB wu or apyru
PErucTpaTypH. ce H3BLPILBA IPH Cra3BaHe Ha CACAHU PEL:

L nperiej Ha NOJNYYCHHTE CJIEKTPOHHH JIOKVMEHTH B CHOTBETHHTEC pa3/ic/in.

2. nperiejl Ha MOJAYYEHOTO (paiiyioBO CHAbPKAHUEC W KOPEKIMS/TIONbIBAHE HAa HHGOpMAILS B 110J]€
LOTHOCHO" M BHJL HA IOKYMEHTA, aKO € He0OX0MMO;

3. npoBepKa 3a HAIMYME HA ONMCAHN NPUIOKeHHS BHB (ailIoBOTO ChAbpKaHue. B civuanTe. Korato
JIMTICBAT MPHIIOKEHUS. ONHCAHN BBHB (haiIoBOTO ChAbpKAaHUE TOBA ce 0TOENA3BA B TEKCTOBOTO 11012
JJonbmautenna undopmarus” na AUC 1 ce oTkazsa peructpaius:
4, CBbp3Banc Ha JJOKYMCHTa KbM CLOTBETHATA NPCITHCKA
3. perucTpanus Ha JOKyMeHTa:
6. nacousane Ha okymenTa upe3 AUC 3a nocraBsue Ha 3a1aya.
Yn. 42. Tlocrbnuiante enekTpoHun aokymentu, nojanucann ¢ KEII ce 3anassar B opuruunanuus Gopmar, B
KOHTO ca mosiyMeHu, Kato (U3HYeCKHAT HOCHTEN (aKO MMa TaKbB) OCTaBa 3a cbXpaHenue B oOlmMHaTa, B

3BCHOTO I10 H3IrOTBAHC.

Y. 43. Cnen PErUCTPHPAHCTO HA MOJYYCH CICKTPOHEH JJOKYMCHT, CC€ H3Npalla NMOTBBPIKIACHHC J10 rmojiarelisa
Ha CLOTBCTHHA JIOKYMCHT. 34 HEI'OBOTO NOJAVHABAHC, ChITIACHO H3HCKBaHHATA Ha YII. 34 ot 3EY.

Pasaen IV Pesosmnpane u npeaasane Ha BXOISIIN JOKYMEHTH 32 W3IThJHEHHE

Ui 44, (1) KmersT Ha o0mmHaTa, 3aMECTHUK-KMETOBETE U CEKpeTapsi. KbM KOMTO ¢a HACOUEHH MoJUIeKaluTe
3@ Pe30JHpaHe JIOKYMEHTH, €a JUIBKHH Jida I'M pe3osuMpar choOpasHo (QYHKUMHTE, PErilaMEHTHpaHu o1
VerpolicTBeHus NPaBHIHKMK Ha OOIIMHATA M /14 I'M HACOYAT 3a W3MbJIHEHUE B JICHS HA MMOJIYVUYABAHETO HM. HIIH

Hal-KbCHO Ha caeasauus paboTeH ACH.

(2) He ce onpesiens cpok 3a U3ITBIHEHHE HA JOKYMEHTHTE C IIOCTABEHA 3aj1a4a ,.3a CBeJIcHue .
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U, 45, Jlnuara no 4. 44, an. 1, orpasasar nocTaBeHara 3a/1a4a Ha pbKOBOAMTENS H CPOKa 3a H3ITLJIHCHUC B
croreernara PKK na nokymenta 8 AUC.

Y, 46. (1) PesoaupanuTte JOKYMEHTH/TIOCTABEHHTE 3a/1a4uM C€ NPEIOCTABAT 3a M3IIBJIHCHHE HA ChbOTBETHOTO
LUTBAKHOCTHO Jntie ypes AUC.

(2) Koraro ¢ rnocrapeHara 3ajaqa ca Onpe/Ic/IeH 34 M3MBIHHTEIH MoBeYe OT C€1HO JUIHKHOCTHO JIHIC,
PE3OJMPALIHAT BITHCBA HA 'bPBO MACTO UIBKHOCTHOTO JIMLEC, KOCTO OpraHusnpa paﬁoTaTa Mo MnpernucraTa v
OTroBaps 3a H3ILIHCHHETO Ha CPOKa W/HIIH M3TOTBAHETO HA 000011eH ﬂO!C’Iﬂll/()TI'OBOpf CTAHOBHIE.

I 1asa yergbpra Padora ¢ H3X0ASIIM I0KYMEHTH, Ch3/1a/1eHH 0T ACHHOCTTA Ha CIY/KHTEIHTEe
Pazaen | O6umu npaBnia 3a CheTaBsiHe HA H3XOASIIH TOKYMEHTH

Y. 47, (1) UsxoasiimTe JOKYMEHTH C¢ CheTaBsaT Ha Osanka Ha obumHara.

(2) [Tpago 1a noaxesaT KOPECHOHIEHIMS 10 BLHIITHHE a/pecaTH HMar:

e KMeTa Ha 0OLIHHATA:

s 3AMECTHUK-KMETOBETE:

e cexkperaps Ha oOuUIHHAaTa;

e [JIABHHS APXHTEKT. BbB BpPb3Ka ¢be 3Y T

e JIHLATA 110 4L 2, al. 3 ollpe/IesieHn Che 3anoBe/1 Ha KMeTa Ha oOImuHara.

(3) Mznpaianero Ha M3XOMSMIIHM JIOKYMEHTH, Ha XapTHEH HOCHTE, 110 110114 WK Ype3 KypHepeka ciyxkba ce
H3BBLPIIBA OT CIYKHTE/H ONPe/ICNICHH ChC 3aM0BEl Ha KMeTa Ha o0IuHaTa.

Y. 48. (1) Beexn noasexat 3a H3roTBsgHe JOKYMEHT, HE3aBHCHMO OT TOBA JAaTH € Ha XapTHEH HOCHUTE HiIH B
enekTpoHeH Bu, ce peructpupa B AUC karo paboten W nostyvasa paboteH HOMEp.

(2) Beekn cayxuren otpassisa B AUC M3BBLPIIEHOTO OT HEro JCHCTBHE M0 Cb3JIABAHE., ChIJlAcyBake.
M0AMHCBaRe, 0,100psiBaHe HA JOKYMEHTA.

(3) B ciywaute KOraro npoekT Ha ZOKYMEHT € MOoAydeH o1 Juue no 4i. 2. air 3, ypez AUC u cbriacyBaHero
TpsOBa Ja MpoabIKA B OOMMHATA, OTTOBOPHUAT CIYKHTEI OT KOMIETCHTHATA AMPEKUHS 'O MOCTABsS B HOB
paboTeH JTOKYMEHT, ¢ BCHYKH BeYe IIOCTABEHH CbIJIAaCyBaTe/IHH MOAMHCH. W IIPOJIbJKABa ChIJIaCyBaTeIHATA
[poue/ypa 1 o IHCBAHETO B OOIIMHCKATa aJIMHHACTPALLAS,

Y. 49, Crasapanero, cbrylacyBaHeTo, MOJIMHCBAHETO, 0400PIBAHETO H OOMEHA Ha JIOKYMEHTH C€ H3BBPLIBA
[IpH Cl@3Base Ha Cle/iHaTa TEXHOIOTHYHA MTOCIe0BaTEHOCT:

Onpe/ielisHe BHAA H THIIA Ha JOKYMEHTA:

ch3jasane Ha Jokymenta B AUC:

[IPUKAYBAHE HA HOBHA JOKYMCHT KbM HOMEpA Ha MHMIIHATHBHHSA JoKyMeHT B AUC 1 nacousaneTo my
upes AUC 3a o100penue, chriiacyBaHe WM 3a NOANHC;

H3BLPIIBAHE HA CbIJlacyBaTeIHa nponeaypa upes AVUC:

nojnuceane Ha jgokymenta B AUC;

PErHCTPUPAHE HA H3rOTBEHHS JOKYMEHT;

el o —

N v b

Ui 50. (1) JIoKyMEHTHTEe Ha XapTHEH HOCHTE] C€ Ch3/aBaT M ChIVIACyBaT KaTO €NeKTPOHHU JOKYMEHTH 4pes
cpesncrsara Ha AUC, npu cnaspane Ha peja onpeaenet B 4. 8. Jlokymenture no [punoxenne | ce chi3nasar
TBPBHYHO HA XapTHEH HOCHTE, KOraTo HOPMaTHBEH aKT o H3HCKBA.

(2) Caie npukiOvBaHe Ha chruiacyBareiaHara npoueaypa B AUC, Ha onpaBoMOMIEHOTO JIHIIE € NPEOCTaBs 3a
MOJNMCBAHE XapTHEH eK3eMIIAp - KONME Ha CJICKTPOHHMS opuruHal. Ha onpaBoMoOIIeHOTO Imile ce
Mpe0CTaBs 3a MoANUCBaHEe XapTHEH eK3eMILISP. KOMTO NpeCcTaBisBa OpUurnHal.
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- <
(3) B AMIC sanbmxutenno ce orbensssa, ye JOKYMEHTLT € H31Q/ICH KATO OPUIHHAI HA XAaPTHEH HOCHTEN KATO
KbM IIpEIHCKara ce npujiara CHeTust My enektpodes odpas. [lpu nokymentn no Ilpwiokenue 1 xapTuenust
OPHIHHAJI CC CHXPAHSABA IBITOCPOYHO CHITIACHO HOPMATHBHHTE CPOKOBE.

(4) He ce nocraes neyar Ha JOKYMEHTHTE HA XapTHEH HOCHTEN, KOMTO €A TPEIAMET HA OOMEH MEXy
aaMuuMcTpanunTe. He ce nocrass newar, ¢ M3KmOueHHe Ha JOKymMeHTHTE 110 [lpuiaokenue 1. 3a koito
HOPMATHBEH aKT H3UCKBA [eYaT.

(5) EneKTpoHHO H3rOTBEHHTE JOKYMEHTH CE ChIJIACYBAT M IOAITUCBAT B ENEKTPOHEH (DOPMAT ¢ CIeKTPOHEH
MOJIIHAC, ¢ H3KIIOUEHHE HA JIOKYMEHTHTE Ha XapTHEH HOCHTE!.

Ya. 51. (1) Peast mo wn. 50 ce nmpunara camMo 3a MpoueAypH. HPH KOMTO 3aKOH M3HCKBA H3JABAHCTO HA
JIOKYMEHT Ha XapTHEH HOCHTEI.

(2) Obummnara nyGaukyBa Ha opuIHAIHATA CH HHTEPHET CTPAHMIA CIHCHK HA W3JAaBaHHTE JOKYMEHTH HA
XapTHEH HOCHTEIL.

Y. 52. (1) Benukn 10KyMEHTH, H3rOTBEHH B €IEKTPOHEH BHJL. CE ChCTABIT NPH Cra3sBaHe W3MCKBAHMATA HA UL
49 u un. 62.

(2) CwrrnacyBanero u 0100psBaneTo Ha A0KYMeHTHTE 110 ait. | ¢ upes AUC.

Yn 53. {1) C'b['HaL’)"BaTBJ]HTfC’bI‘JIaC}JBaTCIIHTC CE onpelaeiar B 3aBHCHUMOCT OT AIBAKHOCTHOTO JAHLE.
VTBbpK/1aBallo JOKYMEHTA., KAKTO CJIe/1Ba;

1. pecopeH 3aMECTHHK-KMET HIIM CEKpeTap. ANPEKTOP/H HA AMPEKIHS/H, HAYATHUK OT/e/l W PLKOBOINTE]
3BEHO - 3a JIOKYMEHTH. YTBBP/ICHH OT KMETa Ha o0LmMHaTa;
2. cekperap. JAMPEKTOP/M Ha JAMPEKUMS/H HAYAINHMK HA OTE] M PBKOBOAMTEN 3BEHO - 3a JIOKYMCHTH.
YTBBPACHH OT PECOPECH 3aMECTHHK-KMET;
3. JMPEKTOP/M HA AMPEKIHS/N. HAYATHHK HA 0T/ H PHKOBOIMTEIN 3BEHO - 3@ JJOKYMCHTH. VTBBPICHH OT
cekperap:
(2) B cayuait ye HIKOIT OT CIYRKUTETHTE, KbM KOUTO € HAcOueH JokyMenTa 3a.,Coriaacysane”. Y respiciasane”
uan Jloanuesane”. oTka3sa 1a cbhriaacyBa, YTBLPAN WIH MOMIHKINE JOKYMEHTA, 3aIb/DKHTEIHO ce 0TOen%3Ra
+He" 8 AUC 1 nocousa npyuMHHTE 2a 0TKA3a ¥ ro NPe/1aBa Ha apTopa Ha JIOKYMEeHTa;

(3) ABTOp'bT MOZKE Ja NpeleHH J1a Crnpe JIBHXCHHETO HA JIOKYMCHTA HIH Jla TO npeiane Ha cheisallns B
ChllacyBarciHaTa pejiHua.

Y. 54. (1) U3xosdmmre JOKYMEHTH €€ ChCTaBsT/moAroTsar v usnpamar npes AMC 3a noanue ot kmera na
oOlIMHATA, PECOPHHUS 3aMECTHHK-KMET, CeKperaps W/WIH OT ONpeAesNeHOTO JMue o @i 2, an 3,
CBOTBETCTBAIIO HA CayKeOHUS paHr Ha ajipecara. ChITIaCHO npole/aypara, nocoueHa s wi. 49.

(2) Beexu. chriacysail ¢ €IeKTPOHCH MOUTHC JTOKYMEHTA, NPEriiesK/1a IAnaTa CIeKTPOHHA IIPEITHCKA, BKIL. aKO
B PKK uma noseue daiiziose. [To10KeHHST NnoAnne € MHAMKALMS 3@ CHIUIACHE CBC Ch/LPKAHHETO M HA

OCTaHAJIMTC JOKYMCHTH B NpCriMcKana.

(3) ABTOp'bT Ha JOKVMCHTA 3a1BL/IKHTCITHO orhes3Ba BPBE3KATA HA H3TOTBEHHS JIOKYMEHT ¢ HHHITHMPALIWA
JAOKYMEHT M JIPYTH OTHOCHMH KbM HETO JIOKYMCHTH.

(4) lokymentutre 1o ai. 1 ce uznpaiar ype3 AUC 3a chriacyBaHe ¥ MOAMNC 3a€AHO C NPHIOKEHUATA KbM THX.
(5) ABTOPBT HA JIOKYMEHTA cjie/im Heropoto aswikenune 8 AMC.

(6) Korato u3xoasiMTe J0OKYMEHTH 3acAraT BLIIPOCH. CBLP3aHH C JACHHOCTTa Ha JAPYIH a/IMUHHUCTPATUBHH
3BCHA. IOKYMEHTHTE 3aILDKATENIHO Ce ChIUIacyBar 1o peja. nocoveH B 4. 49.
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(7) Koraro ce OTrosaps Ha lHCMO, C'bOGp&'JHO M3HCKBAHUATA HA 3aKOHOBH H 1TOJI3aKOHOBH HOPMAaTHBHH aKTOBC,
H3UCKBALLM [IPHIAraHeTO Ha OPUIHHAIA HaA JIOKYMCHTH, TaKWBa Ce nipydjarar. a IMMHCMOTO OTIOBOP C€ H3Ipalila
Ha XapTHEH HOCUTEIL

U, 55. (1) Msxoasaimy JOKyMEHTH. MpPEIBUICHH 3@ NOJAIMCBAHE HA XapTHEH HOCHTEN, C¢ pasnevdarsatr OT
aRTOPA, CJIC/ IPAKIIOYBAHE HA ChIVIACY BATe/IHATA NPOLE/IYPa U Ce Npe/laBat 3a NOANMC Ha NOANHCBALINS, KaTo
exzeminsipa ce orpasssa AWUC u ce npeaasa B 1€I0BOJACTBOTO OT TEXHHYCCKUTE CHTPYAHHIINA.

(2) Jlokyment. uniito uHHIMApan A0KyMeHT e noctbimui upe3 CCEB, ce ninpaia na nosnyuarens upes CCEB,
AKO TOW HE € MOCOUMII JAPYT HAYHH!

(3) OrroBOpH HA 3aITATBAHNSA, CHTHAIH H JAPYTH JOKYMEHTH, NPEIABHICHH 3a NIPEIaBaHe N0 CICKTPOHHA [1011a,
ce winpamar o1 ouIHaHaTa eISKTPOHHA NOlIA Ha oOIMHATa JI0 aBTOpa HA JOKYMEHTd. HA MOCOUCHMS
CJIEKTPOHEH allpec.

Un. 56. 3a CJICKTPOHHH IMUCMA. KOUTO MMAT XapakTep Ha 3anuTBaHe MO MPOHCAYPCH BbIIPOC. CC H3IOTBA
l-lL‘.‘L‘l(I}I-IHI!EI.'ICH OTIrOBOP OT UMETO HA KOMIICTCHTHATA JAHPCKIINS.

Y. 57. Bepuarara nparka/moayyenara obparna pasnucka ce ckanupa kM aokymenta 8 AMC 1 ce npenasa na
CHLOTBCTHHS CJIYIKWTE! HITH HA TEXHHYECKHS CHTPYAHHUK HA JIMPEKLIMATA, ChCTABHTEII HA U3NIPATEHHS JIOKYMEHT.,
30 ChXPAHCHKE HA H3BECTHETO 3a JLOCTaBIHE.

Yi. 58. (1) JlokymeHTHTe, NOMUIEKAIM HA perucrpais no wi. 8. ce wsrorssar BuB opmar PDF. PDF/A
(Portable Document Format — Ilpenocum dopmar 3a nokymentu). ODT, ODS, ODP, DOCX. XLSX, PPTX
Bhpxy ofpuuuannara Granka Ha oOIIMHATA KATO Ce CHA3sBal M3HCKBAHMATA 3a Ch3jJaBaHe ¥ opopmsiHe Ha
JOKYMCHTH.

(2) [!pn NOAroToBKa Ha JOKYMCHTHTC CIAVAKHTCIHTC CllasBaT CACIAHHTC H3HCKBAHHA 34 Fpa(I)H‘-IHO Od)OpMRI-le Ha
TEKCTa:

wpudr - Times New Roman;

pazmep - 12:

B FOpHHA 5B BIbI HA u3rotsenust aokymedt, noa . JIO" u noxa . KOIMUE", ce nmocousar BcHukn

KOPECITOH/IEHTH KaTo e M3MUCBAT TEXHHTE ITHJIHH M TOYHH QJIPECH:

4. BBPXY JIOKYMEHTHTE, CbCTABEHH B OTTOBOP Ha JPYro HHUIIMATHBHO IHCMO WM 110 Beue oOpasyBaHa

[PENHCKa, HEMOCPEJICTBEHO 10/1 4pecara ce H3NMCBa HOMEpa Ha JIOKYMEHTa (MHCMOTO), Ha KOHTO ce

OTIOBaps WIH HAa [pPeNucKara, N0 KOATO c¢e BOAM  KopecnonaeHuusita Ha Bam

MNo..ciiwiiliissiinsciiin roanna/ Kem Ne............. | J—— roamna";

TEKCTOBATa 4acT Ha W3JI0KEHUETO B JIOKyMeHTHTE TpsabBa Ja Obie Gopmy/iMpaHa TOYHO H SCHO TIPH

CrasBaHe Ha rpaMaTHYeCKUTE TIPaBUIIa;

6. TEKCTBT. PA3NoJIOKeH Ha MOC/Ie/HATa CTPAHKIIA HA JOKYMEHTA, cie/iBa 1a Ob/Jie He 110 MAIKO OT €/iHH
abzait:

7. chea TEKCTOBATA YacT, B JICBUS JIOJEH BIb HA JOKYMEHTA, €€ M3MHCBAT HHHIIHAIH HA M3rOTBHIMS M

abpesHarypara Ha aJIMHHHCTPATHBHOTO 3BEHO.

od D =—

4]

Y. 59. CherasaHeTo Ha JAOKYMEHTHTE C€ M3BBLPIIBA OT CHOTBETHUTE JUILKHOCTHH JIMIA 110l METOAMYECKOTO
PBKOBOJACTBOTO Ha:

. pPBKOBOIMTE/S HA CTPYKTYPHOTO 3BEHO, HA KOETO € Bh3JI0KEHO ChCTABIHETO Ha JOKYMEHTA;

JIMLETO. TOCOYEHO Ha ITBPBO MACTO B MOCTABEHATA 321444 HIIH JAPYTO JUTHKHOCTHO JTHLIE, ONPEIEIEHOTC
Karo OTrOBOPHHK, KOraTo Mo/Ir0TOBKATA € Bb3JIOKEHA HA HAKOJIKO JUThKHOCTHH JIHIIA;

peKOBOAMTENS Ha paboTHaTa rpyna MM mpejicesareis Ha KOMHCHATA, KOrato MNOArOTOBKAaTa ¢
Bb3/I07KEHa Ha paboTHA Ipyna HIH KOMHCHS,

I

L
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Hir. 60. Koraro ¢ 1okyMeHTa ce u3npaiar Apyru JI0KyMenTH, B yactta My .Jlpuioskenne” ce n3dpossar T
JIOKYMEHTH € PErHCTPAllHOHCH HHJIEKC 1 J1aTa Ha peructpanus. M30poeHnTte KaTo NpuIoKeHHs IOKYMEHTH ce
npujiarat B paboTHHS JIOKYMEHT. NPE/IH CTAPTUPAHE HA ChITIaCy BATE/IHATA TIPOLIE/1Y Pa.

Paizen Il Perncrpupane n m3snpamane Ha W3X0AAIH TOKYMEHTH

4. 61. (1) OcHoBHUTE ACHHOCTH 110 PETHCTPALIAS HA HIXOIALIH JIOKYMEHTH, H3TOTBEHHM B eJIeKTPOHEH (opmar,
TMOJIMHCAHH ¢ CACKTPOHCH MOMITHC, CE U3RLPLIBAT PH CHA3BAHE Ha CIICAHMS Pel:

1. mperiex na cwh3anenus 8 AUC u3xoasin 10KyMeHT B eIeKTPOHEH BHIL: KOPECTIOHIEHT, BHJL M 1IPOBEPKa
Ha (GainoBOTO ChABPKAHUE Ha JOKYMEHTA, HAIHYHE HA OMMMCAHKUTE TIPHUIOKEHHUS:

2. BBBEKIaHE/POBEPKA M PENAKIMA HA BbBeAeHa HHOOPMAIMS OTHOCHO THNA M BHAA HA JIOKYMEHTZ,
KpaTko OMHCAHHE, KOPECTIOHIEHT, HAYMH HA W3NpalllaHe Ha JIOKYMEHTA, M3rOTBHIL. ChIJlacyBa/u M
MOANKCAl JOKYMEHTA;

3. reHepHpaHe HA PErHCTPAIMOHEH MH/ICKC M HOANHCBAHE HA JOKYMEHTA OT JENOBO/ I TEIs:

4. npuxmouBaHe Ha nperuckara B AUC;

5. wW3npamane 1o eJeKTPOHEH IThT Ha JIOKYMEHTa KbM ajpecara.

(2) Ipn perucTpupane Ha M3XOMAIL JOKYMEHT, MpeHA3HAYEH 3a M3NPAIAHE 1O 1OL@A WM KYPHED. B
ACTOBOACTBOTO €€ HOMNMHCBAT M MOANEYATBAT TOJKOBA E€K3EMIUISIPH. KOIKOTO Ca ajApecatdre H eIuH 3a
ChXpaHeHue B apxuB. MCTHHHROCTTa Ha XapTHEHOTO KOMKHE Ha JOKYMEHTA Ce YI0CTOBEPABA OT AeA0BO IHTENTE
¢ wemnes BAPHO ¢ e1eKTPOHHO NMOANUCAHHA OPUIrHHAI", HMCHA JUTBXKHOCT, [aTa W MOJNNC HA CIIYKUTESIs,
3aBEPHIT JIOKYMEHTA,

Y. 62. (1) ExcriempaneTo Ha JOKyMEHTHTE BKIIOUYBA:

1. TexHumuecka 06pa60’1‘1<a Ha JOKYMCHTHTC,
2. ape/iaBaHe Cpeiiy MnoJanm1uc Ha CAOyxHTCIH Ha d)HPMHTC. peaoCcTaBALH NMOMEHCKH H KYPHEPCKH YCIYTH.

(2) JloctaBkara Ha CreHiHA M3XOSMIA KOPECTIOHICHIINS 10 aipecart Ha TEPUTOPHSATA HA OOLIMHATA MOJKE J1a Cce
M3BLPLIBA M OT CIIYKHTEIHTE HA O0IUMHATA.

Paszaen 11 Konrpou no m3nbiaHene Ha 3a1a4M BbPXY JTOKYMEHTH

Yn. 63. (1) Jluuara no un. 2, an. 3. nacousar ypez AMC nomiexammre Ha pe30oaHpaHe JOKYMEHTH Clieil
NOJIYHABAHETO UM OT C/yk0aTa 10 perucrTpaius KbM ChOTBETHHTE PBKOBOJMTENH, CIPSMO CTPYKTYpara u
YTBLPJACHUTE NPABHIIA HA A/IMHHUCTPALHATA.

(2) Jlunata no wi. 44, an. | upes AUC pesoanpar 3a M3ITbJIHEHHE KbM CbOTBETHHTE 3BEHA HACOUYEHMTE
JIOKYMEHTH.

(3) & pPE30TIONHATA CC ONMpE/Ic/iAaT W3ITBIAHUTENAT/ U3ITLIHUTEIMTE, BUABT Ha 3a1adara u CPOKBT 3a HEHHOTO
3NBIAHEHUE, KAKTO W HEHHHUAT [IPHOPHTET.

Yo1. 64. OGeKT HA KOHTPOJI €A CPOKOBETE HA 3a/1a4HTE, IPON3THYALIH OT JOKYMEHTH, PE30/IMPaHH 0T JI1ilaTa rno
un. 44, an. 1.

Y. 65. Cpoxoaere 3a W3NBJIHCHHE HA 3aJIaYHTE CE ONPEIeadsT ¢ NOCTABAHETO HA 3a/71a4a KbM CaMus JTOKYMEHT
HJIH ChIJIAaCHO HOPpMATHBHATA )-'penﬁa.

Y. 66. (1) JUTbKHOCTHHTE JIHIA, HA KOUTO Ca Bh3J0KCHH 3a1a4u, Ca JUIbXKHH JIa ' U3MTbIHABAT TOYHO U B
OTpe/IC/ICHUA CPOK.

(2) CpokbT 3@ M3NbBIHEHHE HA 3a7a4a MOKe Aa Obje NPOABIKEH CaMO OT PBKOBOIMTCS, KOHTO TO €
onpenesnt.
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(3) [Tpob/kaBaHeTo Ha CPOKA ce H3BBPLIBA 110 NPEUI0KCHHE HA H3ITHIHHTENS HA 3a/1a49aTa, HaNPaBeHO Mpe/iu
HEroBOTO W3THUAHE. PE30NMpalIMsaT BIMCBA HOB CPOK BBPXY TOCTaBeHata 3a1a4a u orpassasa Tosa B PKK na
aokymenrta B AUC.

Yn. 67. (1) U3nbineHHeTo Ha 3ajauute ce ClaeaM OT Jmuara no wi. 53, an 1, T. 3, KOUTO NEPHOAHYHO
VBEJIOMSIBAT. KMETA, PECOPHHS 3aMECTHHK-KMET HJIM CeKperaps Ha oOmmMHATA 3@ X0/Ja HA H3NBIHCHHE HA
MOCTABEHNTE OT TAX 3a7a4H.

(2)O TTOBOPHOCTTA 3@ H3ITB/IHCHHUETO B CPOK HA 3a/1d'H, TIOCTABCHHTE OT KMETa Ha o0mMHATA, 3aMECTHHK-KMET
M CEeKpeTap. C¢ HOCH OT JIMPEKTOpa HA JMPEKIMUATA, HA KOIOTO € Bb3JIOKCHA 3a/1a4aTa, a Koraro 3aja4ara ¢
1OCTaBseHa 0T CbOTBETHHS JIMPEKTOP - OT HAYAIHHKa Ha OT/1e]1a UITH PLKOBOJAHTEA HA 3BCHOTO.

Y. 68. Kon TPOIBT MO M3MBLIHEHHETO Ha 3a1a'H CC H3BbPILIBA HA HAKOJIKO HHBA!

OT JLTBKHOCTHOTO JIHLIE, ONPEAC/IEHO CbC CHOTBETHWA JOKYMEHT HJIH NMOCTAaBCHaA 3a1a%a.

OT NpCKKUs PLKOBOJIHTEIT HA OTTOBOPHOTO 32 U3MLJIHEHHCTO Ha 3aj1a4aTa ITbKHOCTHO JIHLIE:

OT KMET. 3aMECTHHK-KMET, CEKpeTap. AHPEeKTOpa Ha AHPCKIHA. HAYaTHUKa Ha 0T/AC/]1a HIITH PhKOBOHTEC!
Ha 3BCHO.

L2 D -

Iapa nera ChxpansiBane Ha J0KYMEHTHTE
Payien | O0mu n3HcKBaHuS

Ui, 69. (1) JleiiHOCTHTE N0 CHXPAHSIBAHETO HA JOKYMEHTHTE C€ OCHUIECTBSBAT B COTBETCTBHE € Pa3nopeaduTe
na' 3akonsa 3a Haumonanuus apxused ¢ona u Hapenda 3a pena 3a opranusupanero, odpaboTBaHeTo,
CKCIEPTH3aTa, ChbXPAHSIBAHETO M M3MOI3BAHETO HA JOKYMEHTHTE B YUPEKICHCKHTE apXHBH H JIbPKABHHTE H
obupnekn nucrutyunu (Ipuera ¢ [IMC Ne 67 or 28.03.2024 1., o6n.. JIB, 6p. 28 ot 2.04.2024 r.. B chia ot
2.04.2024 1.).

(2) 3a ocblecTBsIBaHE HA ACHHOCTTA HA YUPEXKIACHCKHS apXHMB Ce OCHIYPSBAT KBaTH(DUIMPAHH CIIYKHTEIH.
apXMBOXPAHWIIMIIHA 11011 B 000py/IBaHe, ChITIACHO uil. 41, ain. 3 ot 3akoHa 3a Haumonanuus apxuseH Qou
HIIH J14 BB3JI0WH H3ITBIHEHHUETO Ha JPYTo CHeHaIM3HPaHO I0PHIRYECKO JTHIIE.

(3) CbxpansBaHeTO HA JAOKYMEHTHUTE € TEKYIIO W apXHBHO.

(4) Ilpenasarero Ha HEHHM AOKYMeHTH B LleHTpanen AbpiKaBeH apXuB H YHHIILOKABAHETO HA JOKYMEHTH Ce
OCBILECTBABA ChIUIACHO pasznope/iduTe Ha 3akoHa 3a Haunonanuus apxuses (o,

Y. 70. 3a npoBepKa Ha HATHYHOCTTA, YCAOBUATA 32 ChbXPAHABAHE M ONA3BaHe HA JOKYMEHTHTE. ChC 3anoBe
Ha KMETd ¢¢ Ch3/1aBa MOCTOAHHO JeiicTBala ekcnepria komucus. KoMucHsaTa OChIIECTBIBA CBOATA JAeHHOCT
chiylacHo pasnope/dure Ha 3akona 3a Hannonannus apxuses Gou.

Y. 71. (1) EAeKTPOHHO MOANMCAHMTE JOKYMEHTH C€ ChXPAaHABAT B CPOKOBETE, KOHTO Ca ONPEAC/CHH B
HOpMaTHBHATA ypenda 3a ChUIMTE JIOKYMEHTH, Ch3JIaJICHH Ha XapTHEH HOCHTE] B ChOTBETCTBHE C 4. 42 oT
3aKoHa 3a CJIeKTPOHHUS IOKYMEHT H €IeKTPOHHHTE yI0CTOBEPHTEIIHH YCIYTH,

(2) CexpaHeHHETO HA ENEKTPOHHNTE JIOKYMEHTH 1o ajl. 1 ce n3BbpiuBa che cpejacrara na AUC.

(3) Cpok®bT 3a ChXpaHEeHHE Ha eIEKTPOHHO MOANHCAH TOKYMEHT MOKe Ja Ob/1e NPOIb/IKEH 10 pe/ia, Mo KOHT
¢ OlpeJIeICH.

Paszgen Il Texkymo coxpansisane
Hi. 72. (1) Ha TeKky1o cbXpaHsBaHe [101IekKAT;

1. BCHUKH BXOAALLA AOKYMCHTH, 110 KOUTO H3ILJIHEHHETO € NPHKITIOYHIIO = B 3BEHOTO 110 H3TOTBSHE:
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2. BCHYKHU H3IXOOALIMN JOKYMCHTH,
3. BCHUKH BBTPCHUIHHN JIOKYMEHTH, Ch3AaeHl OT AeHHoCTTa Ha oDuMHCKa AIMHHHCTpALM.

(2) /leiiHocTTa 1NO TEKYMIOTO CBXpaHABAHE C€ OCHIIECTBABA OT CIVKHTCANTE Ha ChOTBETHATA
JaupekuHs/oraen/3seHo B obumnara u odxpaina:

CbXPaHsBAHC HA PCTHCTPALMOHHO-KOHTPOJHUTE KAPTH Ha CIACKTPOHCH HOCHTEL.

ChbXpPaHABAHE Ha BXOJAAIIUTE JJOKYMEHTH. 1O KOUTO M3ITBJIHEHHETO € MPHKIHOYHITO!
ChbXpaHABAHE HA U3XOIAIIHTE H BbTPEITHUTE JIOKYMEHTH!

H3BbPHIBAHC HA CIIPABKH U [IPC/I0CTABAHE 3a MOCICABAIIO H3IMOJI3BAHE;

TCXHHYCCKa oﬁpaﬁm’fca H ITPEIaBaie Ha JOKYMCHTHTE 38 ChbXPAHSABAHE B YUPEKICHCKHUS APXHB.

N s D ) —

Wi 73. (1) lokymenTuTe, NOCTBIMIN i Ch3/aJCHH NIPEs KAICHIapHATA TOJMHA, C€ IPYIHPAT B Je/1d, ChIJIACHO
PETHCTPALHOHHAA HHJIEKC H CPOKOBETE 3a ChXpaHeHHe, onpenencHn B HomeHkiarypara Ha jenara che
CPOKOBETE 3a ChXPAHSBAHETO HM.

(2) JloxymenTute B ieniata ce NOAPEXRIaT Mo XPOHOJIOTHs.

(3) JlokyMeHTH. KOHTO HMAT COBCTBEHA HOMEPAUMS (3aNOBEIH, IPOTOKOIH | JIP.) ¢€ MOAPEK AT M0 BB3XOIAL
peJt Ha HOMEPHPAHETO UM.

(4) Jlokymentute. Kouto 0oOpasyBaT NPENHCKH, CE MOAPEHKIAT CHIJIACHO PErHCTPAIMOMHHSI HHICKC Ha
HHUUMATHBHUS JOKYMEHT, KOHWTO C€ I10CTaBsd Haii-0Trope. a CieA Hero. Mo XpOHOJOIrus - OCTAaHAIMTC
JIOKYMEHTH.

Yn. 74. (1) B saganorto Ha KaneHjapHara roJiHHa B JICJIOBOJACTBOTO CE Pa3KpHUBAT TOJIKOBA JIE]A, KOIKOTO ¢a
nocoyenu B HomeHknaTypara Ha jenara ¢bC CPOKOBE 3a CHXPaHSBAHETO MM - 3a JOKYMEHTH HA XapTHEH
HOCHTE]L.

(2) B kpas na kanenjapHaTa roauHa BCHYKA Pa3KpuTH B AEI0BOACTBOTO J1€/1a €& NPHKIIOYBAT.

Y. 75. Tekymoro chXpaHsBaHe Ha JOKYMEHTHTE 3aBLPUIBA C PEJIABAHETO HM B apXHBA HA OOMMHATA.
Pasznen 11 Apxusno ebxpausiBane

Yn. 76. (1) Ha apxuBHO cbXpaHABaHE B YUPEKICHCKHS APXHB [0/UICKAT JAOKYMEHTHTE. CBH3AQIACHH OT
JICHHOCTTA HA aIMMHHUCTPATHBHHTE 3BeHa B odlMHaTa cbryiacHo HoMeHKnaTypa Ha jenara ¢he CpoKoBe 3i

CBXPAHABAHCTO HM B obumHaTa.

(2) lMomeneHUATA, B KOUTO C€ ChXpaHABa apxHBbLT, TpAOBa J1a OTroBapsT Ha yCA0BHsATa H J1a ca 000pYIBaHK B
CHOTBETCTBHE C H3UCKBAHMATA, onpe/ieiieHn or JIbpkaBHa arenunsd .,Apxusu".

Yn. 77.(1 ) Crien u3THyane Ha CPOKOBETE 3a CbXPAHABAHC. JIOKYMCHTHTE, ONPEACICHH KaTo LICHHHA. CC NpeiaBar
B U,eHTpa.'lEH JABPIKABECH apXHB 34 [MOCTOAHHO 3ana3pate.

(2) OnpejesieHHTe KaTo He LEHHHU Jiela U JIOKYMEHTH, 0€3 HCTOPHYECKa H CIIPaBOYHA CTOHHOCT, ¢ 3a1eiAT 34
VHHIOKABAHE M YHHILOKABAT C AKT Ha M3IIBIHHTCAHMS JAMPEKTOpP, ChITIACHO W3MCKBaHMsATa Ha 3akomna 3a
Haumonanuus apxuBeH (pou1.

Pazjnen IV JInarocpouno cbXpatHeHne M apXHE HA K TPOHHH T0OKYMEHTH

Y. 78. JIbArocpouHOTO ChbXPaHEHHE HA €ICKTPOHHM J0KYMEHTH HMA 3a 1eJ1 1a:

1. 3anasm MpaBHaTa BUIMAHOCT HA JIOKYMCHTHUTE - TAXHOTO ChIUIECTBYBAHE, aBTCHTHYTHOCT. MHTCTPHUTET W
H3IT0JI3BACMOCT?
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4 00eseyu Bb3HNPOU3BEAAHETO HM oe3 '321!'_V63 Ha JIAHHH, BBIPCKH PHCKA OT KOMIIPOMETHPAHC Ha
HOCHTCIIA Ha JJOKYMCHTA H HE3ABHCHMO OT OBJACHIMTE TEXHOJOIMYHH IMMPOMCHHI

3. na OCHI'YPH TPOCIEIHMOCT Ha BCHYKH OlICpalli, CBbP3aHH € CICKTPOHHHUTE JOKYMCHTH - IPHEMAHC,
CBXPAHCHHC H M310J3BAaHC Ha CJCKTPOHHH JOKYMCHTH.

Y. 79. (1) EnekTpoHHHs YUPEkKICHCKH apxuB Ha obwmHata ce dopmupa OT OQHUHATHHTE CICKTPOHHH
JOKVMCHTH, PCIHCTPHPAaHH B AWUC. kouto IMOJICHKAT Ha 38 AbJ/UKHTCITHO TCKYLIO H JILJTOCPOYHO ChXPAHEHUC.
Tosa ca BCHUKH BXOJIAIH, H3XOSAUIM U BHTPEILHU TIOKYMEHTH, KOHTO ca:

1. MOJANMUCaHM ¢ CIIEKTPOHEH ITOITHC!
2. CKAHHPAHH KaTO CJICKTPOHCH 06]‘)3’3 OT XapTHEH HOCHTEI H YIOCTOBEPEHH C CJCKTPOHEH NOAINHC OT
COVAHTCI. CHETl CJICKTPOHHHA oﬁpaz.

(2) ﬂu[\'} MCHTHTEC 11O “pHHO}KCHHE 1 ce ChXpaHaBar Hapajc/iHO — KaTO OPHUIHHAJIH Ha XapTHCH HOCHTCI
(CBLIJIACHO HOPMATHBHHUTE CpOKOBC) H KdTO CIICKTPOHHH 06})213]‘1 34 CHpaBOYHH [1CJIH.

(3) Nun FOCPOHHOTO CbXPAHCHHE Ha CICKTPOHHH JOKYMCHTH CC OCBIICCTBABA 3d CPOK HC [MO-MATBK OT CPOK4d,
YCTAHOBCH B HOPMATHBCH aKT 3a XdPTHCHH JIOKYMEHTH € aHAJIOMMYHO 1Ipe/IHa3HAMCHHE.

(4) Benuky ckanupany J0KYMEHTH OT XapTHEH HOCHTEI e ChXpaHsBar 3a cpok o1 20 rojiMHH ¢ H3KITIOYEHHE
Ha JIOKYMEHTHTE, KOWTO CHOped BHIA WM HAMAT apXuUBHA CTOMHOCT M KOMTO C€ ChbXpaHsfBaT 3a BpeMe
onpeseneHo B HomeHknarypara. CpokbT 3a ChbXpaHEHHE Ha eJICKTPOHEH JOKYMEHT MOXKe J1a Ob/ie NpoIbiKeH
caMo 1o penaa, 1no Koito e onpenesaeH. 20-roAHIIHHAT CPOK CE NpHjara camo 3a eleKTpoHHuTe 00pasi.
Xapruennre opurusand no Ilpunoxenue 1 ce cwhxpansBar cropei crneuHPUUHUTE HOPMATHBHH CPOKOBE
(Gescpouno, 10 roaunn u np.).

(5) Ilpapuiata He ce MpujaraT 3a JIOKYyMEHTUTE, KOHTO ChAbpPKaT KiIacuduumpana uadopmaius.

(6) rJlJI’I;}l-C!IO(.?'IilO JIMIE, ONpeICICHO OT KMeTa Ha o0MHaTa, OCHTYpPABA aBTOMATH3IHPAHOTO Ch3/1dBaHC Ha
PE3CpEHH KOITMA Ha BCUYKH JJaHHH H CIICKTPOHHH JTOKYMEHTH Hali-MaJIKO BCEKH JICH.

(7) Pc’it‘pBHHTC‘ KOITHH CC CbXPAHABAT HA HOCHTEIL, PA3JIHYUEH OT TO3H, HA KOHWTO ca PasiojlOKCHH JaHHHUTE HJTH
CACKTPOHHHUTE JOKYMCHTH. CBXPﬂHﬂBaT Ce HaM-MAaKo MOCIEHHTE TPH PC3CPBHH KOIMKUA.

(8) PesepsrrTEe KOMHS C€ KPUNTHPAT ¢ IyOIMYHAA KIIOM Ha oOuMHaTa.

(9) PesepsrnTe Konms ce H3NMUTBAT 3a KOHCHCTEHTHOCT M HHTErpUTEeT Upe3 NpodHO BL3CTAHOBABAHE HA JIAHHU
HAl-MaJIKO BEAHBXK MECEYHO.

Ha. 80. (1) 3a npuemane, chXpaHeHHe W M3M0/3BAHE B €ACKTPOHHHS apXHB, CICKTPOHHHTE JOKYMEHTH Ce
pe/icTaBsT B apXuseH (aiij, KOHTO ce ch3/1aBa OT UILKHOCTHO JIHLE, MPHTEKABAIILO MOAXOAAIIA TEXHHUCCK
KOMIIETCHIIMSA, ONPEC/ICHO OT KMeTa Ha OOIMHATA, CHIVIACHO M3MCKBAHHATA HA 3aKOHA 33 HALMOHAIHH
apxuBeH (OH.IL.

(2) ApxuBruat Qaiin Tpabpa 1a NpHTEKABA CICAHATE XapaKTEPHCTHKH:

Jla Mpe/icTaBs nanara HHQPOPMaLHs 1 BPH3KH, ChIUECTBYBAIN B OPHIHHAIHUS CJICKTPOHEH JOKYMEHT;,
A1 C ONPEAC/ICH OT MEK Y HAPO/IeH, HAIHOHAJICH MK 1TyOIHYHO pasnpocTpanen Gopmar; ]
fia ¢ ¢ IbATOTpaiHa roJHOCT H IHPOKO PasnpocTpaHeHke:

-4 NO3BOILABA IMPEKTHO M3M0:13BAHE U JIeCHO TpaHchopmupatie B ApyrH GOPMATH, KOHTO ca FOJIHH -
H3MO0JI3BaHE OT ChUIECTBYBalllaTa COPTyEpHA MM Xap/yepHa cpe/a;

Ad € MAKCHMATHO HE3aBHCHM OT KOHKPETHA CO(TYepHa HiIH XapayepHa cpe;ia.

5L N —

h

(3) ApxusHusT Qaiin ce nommucsa ¢ KsanbuUHpaHns CJICKTPOHEH MOAIHC HA CH3AI0TO IO JUTEKHOCTHO JTH

H CC YIOCTOBEpABRA C CIICEKTPOHHHUS BPEMEBH 11CYAaT Ha AAMHHHCTPATHBHUA Opras.
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(4) 3a rapanTHpase JBATOCPOUHOTO  CHXPAHCHME HA  €JNCKTPOHHH JOKYMEHTH Ce  H3BhLpLIBA
MHIPALS/TIPEXBBPIISIHE M ChXPaHEHHE HA eNICKTPOHHN IOKYMEHTH Ha (hu3Hueckn Hocutelr, m3psn ANC.

Un. 81. 3a Bcekn CJACKTPOHCH JIOKYMCHT B CIICKTPOHHHSA aPXHB CC NMOJUTBPHKAT CACAHUTE JaHHM:

HOMEP - YHUKaleH perucrpaunonen naentuduxarop (YPH):
BHJL - MOACHEHHE 3a BHJA JOKYMEHT. OCHIYDPSBAUIO HErosata €IHO3HAYHA HIACHTH(UKAlMs upe3
BITMCBAHE HA CHOTBETEH TEKCT:
OTHOCHO - KPaTKO MPE/CTABAHE HA CHIIHOCTTA YPe3 TEKCT:
JIAHHH 32 OBIACTEHOTO JIHIIE. KOETO € OTOPU3HPAHO JIa MOJNHCBA CHOTBETHHUS BH/L JOKYMEHT;
KOPECIMOHEHT - HMe/Tpe3uMe (HauMEeHOBaHUe) U JIp.:
JIAHHH 32 ChXPAHEHUETO Ha JIOKYMEHTA OT BEIOMCTBEHATA HOMEHKJIATY pa: NPEACTABAT CPOKA H CXEMATE
32 ChbXPaHCHME HA JIOKYMEHTHTE, ¢ KOMTO ce ynpasiasBa npectost uM B AUC 1o npenasanero na
nokymenta B Haunonanuust apxuses Qo
BHA Ha (aiinoBus Gopmar 3a CHOTBETHHSA JOKYMEHT:
NPUIIOKEHN (haiiloBe - CITHCHK (HANMEHOBAHKE, ChILPIKAHNE);
JIOITBIHATEEH KOMEHTap:

. JIOIBJIHHTEJIHH JIAHHH;

. KpaeH CpOK 3a NpUKIIOYBaHe Ha paborara 1o JIOKYMEHTa:

. CJIY/KHMTE]I, HA BHUMAHHUETO, Ha KOHTO TpAOBa J1a ce HACOYH:

. TIOAMKHC HA JOKYMEHTA, BKIIOYHTEIHO MNOANHCHTE HA CHYXKWTEINTE. W3rOTBHIM M ChIJACYBAIH
JAOKyMEHTa;

14. naunH Ha W3npaIane/noJyYaBaHe:

15. uHeKC Ha 1e]10TO OT HOMEHKJIATYpaTa Ha Je/aTa;

16. XpoHOIOTHS HA JACHHOCTHTE, CBBP3aHN ChC CHXPAHCHHETO H OIHTA Ha JIOKYMEHTA.
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Pasnen V Usnoaseane na NPHK/IOYMCHH NPENHCKH H IOKYMEHTH

Yn. 82. (1) Opurunsanure Ha HOPUKTIOYMIMTE [PENHCKM W JOKYMEHTH HE C€ H3HACST M3BbLH
nomeuleHusTa/apxuBa Ha obugnata. U3kmodeHne ce JIoNycKa caMo 3a Te3d. KOMTO € H3MCKBAT OT OpraHuTe
Ha ChJIa. CNIEJICTBHETO H NTPOKYypaTypara.

(2) 3a w3HeceHWTE M3BBH NOMENICHUATA/APXHBA HA OOUIMHATA OPHTHHAIM HA NPEIMCKH M JOKYMEHTH C¢
ChCTaBs MpHEMO-IIpesiaBatesiel npotokosn. KbM 1e10T0 ¢e 1noctaBs KOMHE OT JOKYMEHTA, 3aBECPEHO 01
apXuBapsi/1e710BO/IMTENS Ha OOIMHATA M OPHIHHAA HA ITHCMOTO, € KOSTO € HANPABEHO HCKAHETO,

Y. 83. (1) Konust Ha MpHKITIOUEHN NPENHCKH H JIOKYMEHTH €€ NPEA0CTaBAT Ha CIYKNTENH Ha 0DIMHATA Ypes
ITMCMEHA 3asBKa /10 ceKperaps. 3asgBKarta chJbpika 00OCHOBKA HA MCKAHETO M KbM HES MOKE 1a Ce NPUIIOKH
KOTIHE OT JIOKYMEHTA (MHCMO, MOCTABEHA 3a/1a4a | /1p.), 110 TIOBOJI HA KOHTO € HallpaBeHa 3asBkata.

(2) Konusi Ha NPHKIIOYEHH TIPEIUCKH M JOKYMEHTH Ce M3HCKBAT OT (PM3MYECKH W IOPH/IHYECKH JHLa Hpes3
3asiBKa M C€ NMPEIOCTABAT CJIe/l IMCMEHOTO paspellieHHe Ha ceKpeTaps Ha odlmnHaTa,

Paszaesa VI OcHoBHl M3HCKBAHHA KhM CAYKHTEIHTE

Uy, 84. 3a npaBWIHOTO IIPOTHHAHE HA JICHHOCTTA 1O JIOKYMEHTOO00pOTa - EJIEKTPOHEH W XapTHEH,
PBKOBOIMTEINTE HA CTPYKTYPHH 3BEHA €A JUTHIKHH:

|. 1a c/ejsT 3a CTa3BaHeTO HA HACTOALIMTE TIPABHIA OT MOIUHHECHATE UM JIHIA. ,

2. 7a pasmpeseisT W KOHTPOJMPAT H3ITBAHCHHETO HA 3a/@4HTC, TMPOM3THHALM OT pErHCTpHpaHnTe

JOKYMEHTH. KATO OCHTYPAT CBOCBPEMEHHOTO HM OTHHTaHE: ‘

B CTVHaill HA OTCHCTBUA /1A CE OIpe/esT 3aMEeCTHHIM YPE3 PETHCTPHUPAHE B AUC:

4. na ﬁo;lcm'ypsrr BIANMO3aMEHSEMOCT Ha CIYKHTEIHTE, 3a YMATO JCHHOCT OTrOBAPAT.
HOPMATHOTO NPOTHYAHE Ha JIeHHOCTTa:

-
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5. JIa M3MCKBAT OT CIYXHTEJIHTC CH IIPpH HAITyCKaHc OT JUILKHOCT Jla npexasar rno onmc ¢ rnpoTokKoll
Hamppamara ce y T1six CJ!}‘)KCGHR‘I JAOKYMEHTaMs, nevarn " 3ase/icH HMHBCHTAp Hd IMPEKHA CH
PHKOBOJAWTE] WIIH JIPYTI'O H3DHYHO MOCOYCHO C.’l)“}Kt‘ﬁIIO JIHHEe:

0. IIpH Npe/iaBane Ha NpCeHHCKHTC 3d TCKYLO CbXPAaHCHHC Ja NpoBCpABaT H KOHTpOJIHpAT HEI0CTTAa Ha
JOKYMCHTAUHATAL

B [TPH OTCHLCTBHE HA CIIYZKHTEIISA, HA KOrOoTO € BB3JI0KEHA 3a/layara nopaiu donect wim OTITYCK 3a nosc1e
OT Nner paGOTHH JAHH, NPEKHAT PBKOBOAHTEI TpHGBa Jla NMpPeHaco4y HEOTIOMNKHHUTE 3ala4vv KbM ApYT
CIYHKHTCI

8. MpyA PEIOBHH TOAHITHH OTITYCKH HPCKHAT PLKOBOJAMTEN CC CBUGP&?HB& CHC CPOKOBETE 3d U3ITHIIHCHHC

Ha 3ajavyMTe, a CJOYIKHTEIAT Cle/iBa Jia MPHKITIOYH Bh3JI0KECHUTE MY 3a/Ja4H, CBLP3dHH ChC CIIA3BAHCTO

Ha CPOKOBE. MPEIH U3JIH3aHE B OTITYCK.

SAKJTHIOUYUTEJIHH PA3ITIOPE/IBH

§ 1. Berpemnnte npasuia ce 3aasar Ha ocHosanue wi. 2, an. | or Hapenbara 3a oOMeHa Ha JIOKYMEHTH B
aJIMHHHCTpallusATa.

§ 2. [IpakTHueckuTe yKa3aHus 0 OpraHu3aiusaTa 1o npHjiaraseTo Ha Te3H NPaBuia e U3ITbJAHABAT OT CeKpeTaps
Ha o01MHara.

§ 3. llpunokenwne 1 KbM HACTOSILIATE MPaBHJIA ChIBPKA CHUCBKA C JIOKyMEHTHTE, M3/dBaHH HA XapTHEH
HocHTel, ehivacyBad ¢ MEY., CriMCBKBT ce nyO/IMKYBa Ha HHTCPHET CTPAHHIIATA U C€ aKTya/IM3Hpa CJIC/L BCAKa

NPOMAHA.

§ 4. [\-UHTPOJI 1O CHa3BaHe Ha HACTOAIIHUTC [IPpaBHIa CE BL3Jdra Ha cekperaps Ha obumHara.

§ 5. llpu Bu3unkBaHe Ha (GOPCMAKOPHH OOCTOATENCTBA, BKIOYHTEIHO NPHPOAHM OCACTBHS, aBapHH Ha
nHdopManHonHaTa cMCTEMa MM MacoBH KuOepaTakH, KMeTbT Ha OOIMHATA MOXE CHC 3aMOBEJl /1a BbBE/C
BPEMEHEH PEKUM Ha paboTa ¢ J0KYMeHTH 3a cpok A0 30 auu. 3anose/ira ce W3/1aBa Bb3 OCHOBA HAa MOTHBHPAHO
[HCMEHO CTAHOBHIIE HA CeKpeTaps Ha oOumHata W ce nybaukysa He3adaBHO HA MHTEPHET CTpaHHllata Ha
obluHara.

§ 6. M3nMeHeHHeTo | IONBIHEHHETO Ha Te3H [pasuja ce U3BbLpLIBA IO pejla Ha TAXHOTO lIpHEeMaHe.

3 7. M3kimovenns I[IPH H3ITBJIHCHHC HA JIEHHOCTHTE 1O HACTOALIHTE npaBuiia ¢a JoINyCcruMH CIHHCTBCHO NIPH
BBL3IHHKBAHC HA TEXHHYCCKH H/IH OPrdHH3allHOHCH npoﬁ.-'lcm. KONTO BPEMEHHO BB3IPENATCTBA H3IOTBAHCTO MJIH
oDMeHa Ha CIICKTPOHHH JOKYMCHTH. HOK_VMC]-ITHTE H MPOLEIYPHTC 1O [lpnnomeﬂne 1 ne NpeacraBiaaBat

H3KTIOHEHHE, d TIOJUIC/KAT Ha CIHCLHANECH PEKHUM. ITPEJABHACH B HOPMATHBHHTE AKTOBC H YPCACH B ['naBa mecTa.

§ 8. Jlelinocrure, ypenenu ¢ Hactosiute Ilpasuna, ce npuiarat 8 paMKHTE HA ChUIECTBYBALINS KaJPOBH
TeXHHYECKH M (PMHAHCOB pecype Ha o0UIMHATA.

§ 9. Berpeinute npasuia ca yTBbp/IeHH Che 3anosesl Ha KMera Ha oOlnHaTa ¥ Ban3ar B cuia ot 01.01.202
k.

§ 10. Hpunoxenue 1 KbM HACTOAIHTE NPABHIA € HEPA3AETHA HYACT OT TAX H NOIEKH HA aKTYATH3ALMS np
APOMAHA B IIPOIC/LypHTE H PabOTHHTE MPOLECH, ChIJIACYBaHH C MHHHCTBPA Ha €EKTPOHHOTO YIIPaBIEHHE.
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